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MISSION STATEMENT

Mid-America Christian University equips students to impact their world for Christ through
achieving Bible-based academic excellence in a Christian environment, so that students

professionally serve in their chosen vocation/ministry.

The mission statement reflects MACU's stable, historical philosophy of education in the enduring identity
and heritage of the University. This mission guides all the purposes, goals, and activities of the University.
The mission and purposes of Mid-America Christian University affirm the basic goal to equip men and
women for effective Christian ministry, providing that a person does not have to be a pastor or a missionary
to have a ministry.

All Christians are called to serve Christ and minister to others. Many graduates exercise this responsibility
as pastors and full-time church ministers, but others are called to serve as musicians, teachers, counselors, or
in other ways. The mission statement is congruent with the objectives and purposes of the institution. It
continues to be evident in practical application.
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A MESSAGE FROM THE PRESIDENT

Thank you for considering Mid-America Christian University (MACU) for your university experience and
career preparation. While visiting our web site (www.macu.edu), you will discover why MACU is a
University of opportunity. Taking the virtual tour of our campus will inform you of MACU's progressive
approach to educating the “whole person."

This University has a long heritage of equipping people to professionally serve in their chosen vocations.
From its inception, Mid-America Christian University has been dedicated to preparing church leaders.
Across the years, we expanded our degree programs to include over fourteen degree programs in fields such
as education, behavioral science, business, and criminal justice.

You will also discover that MACU is a leader in distance learning. We are committed to providing Christian
education throughout the world. Mid-America Christian University offers classes over the Internet and
utilizes interactive television broadcasts.

When you enroll at MACU, you will find many people dedicated to providing you with academic excellence.
Our knowledgeable faculty and trained staff are committed to a student's personal spiritual growth and
academic study. Chapel services are inspirational. Campus life creates lifetime friendships.

Our motto is, “Your future starts here!” We believe your understanding of God’s future plan for you starts
here. We believe your university degree starts here. We are ready to encourage you in your spiritual
pilgrimage. We offer academic excellence in a Christian environment. So, contact us today! We want to
help you achieve your career goals.

John Fozard
President
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HISTORY OF THE UNIVERSITY

September 14, 1953, marked the opening of South Texas Bible Institute at Houston, Texas, under the
leadership of Dr. Max R. Gaulke, using the facilities of First Church of God. The State of Texas chartered
the Institution and recognized it as an institution of higher education. The first class began with twenty-six
students. In the fall of 1955, the curriculum was expanded to that of a four-year university, the name was
changed to Gulf Coast Bible College.

In 1966 Gulf-Coast Bible College became an associate member of the American Association of Bible
Colleges and granted full membership in 1968. The Southern Association of Colleges and Schools, the
regional accrediting association, granted full accreditation in 1978.

In June of 1968, Gulf-Coast Bible College became a general agency of the Church of God, Anderson,
Indiana. As a result of the action of the General Assembly, the University was granted representation on the
Executive Council of the Church of God and full membership on the Commission on Higher Education of
the Church of God.

In the summer of 1985, Gulf-Coast Bible College moved to Oklahoma City, Oklahoma, and became Mid-
America Bible College. The University was placed under a new regional accreditation body, The Higher
Learning Commission of the North Central Association of Colleges and Schools. In the summer of 2003, the
University changed its name to Mid-America Christian University.

Since its inception, the University has had only four presidents. Dr. Gaulke, the University’s founder, served
as president for twenty-two years until he retired. At that time, Dr. John W. Conley became president and
served the University for fourteen years. In 1989, Dr. Forrest Robinson succeeded as president and served
until his retirement in the summer of 1999. The General Assembly ratified John Fozard as the University's
fourth president June 19, 1999.

CAMPUS AND BUILDINGS

Mid-America Christian University is located in the heart of the United States at Oklahoma City, Oklahoma.
The campus is made up of eight buildings set on 65 acres just across the road from a 300-acre city park and
golf course.

The main building has nearly two acres under one roof. The auditorium seats 670. It is used for chapel,
assemblies, and other special sessions. Attached are two large lecture rooms. The cafeteria and kitchen area
are arranged for comfort and convenience as meals are served seven days a week. The library is adjacent to
the education wing and includes an Educational Resource Center, an audio-visual room, and computer lab.

The Student Center and dormitories are very near the main building. The Student Center has a fireplace and
game room. Private or semi-private dorm suites with captain's beds provide plenty of storage and the option
of privacy.
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ACCREDITATION

The University is a recognized institution of higher education with the credentials of accreditation listed
below. Documentation regarding accreditation is located in the office of the Vice President for Academic
Affairs. Upon request this information is available for review.

The School of Teacher Education is accredited by the Oklahoma Commission for Teacher Preparation
(OCTP) 3534 N.W, 58" Street, Suite 200, Oklahoma City, OK 73112-4725. (405) 525-2612.

The University is accredited by: The Higher Learning Commission of the North Central Association of
Colleges and Schools (NCA), 30 N. LaSalle St., Suite 2400, Chicago, IL 60602-2504, (800) 621-7440.
NCA is one of several regional accrediting associations and is responsible for accrediting the colleges and
universities in the state of Oklahoma.

NATIONAL/PROFESSIONAL AFFILIATIONS

Memberships: The University is affiliated with a number of professional organizations, of which the
following are representative:
American Association of Higher Education
American Association of Collegiate Registrar and Admissions Officers
Council for Christian Colleges and Universities
National Association of College and University Business Officers
National Association of Student Financial Aid Administrators
Oklahoma Association of Collegiate Registrars and Admissions Officers
Oklahoma Independent Colleges and Universities

Approvals: The University is approved by each of the following for participation in programs germane to
their administrations:

1.  United States Department of Justice.

2. Immigration and Customs Enforcement operating under the Department of Homeland Security for
educating non-immigrant foreign students under the Immigration and Naturalization Act.

3. Oklahoma State Accrediting Agency for educating veterans and veteran's orphans under Section 1775,
Title 38, USC.

4.  United States Department of Education for participation in the National Direct Loan Program, Pell

Grants, Guaranteed Student Loan Program, and College Work Study.

Social Security Administration for benefits to qualified recipients.

Oklahoma State Regents for Higher Education.

7. U.S. Department of Veterans Affairs.

oo
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STATEMENTS OF COMPLIANCE - FEDERAL LAWS AND REGULATIONS

1. This institution of higher education complies with the Civil Rights Act of 1964 (Title VI, Section 601).
The Act provides that "no person in the United States shall, on the ground of race, color, or national origin,
be excluded from participation in, be denied the benefits of, or be subjected to discrimination under any
program or activity receiving Federal financial assistance." Inquiries concerning the University's obligations
under this Act may be addressed to President John Fozard in care of the University. Any student or applicant
who believes that this University has failed to comply with this Act may file a written complaint with the
office for Civil Rights, Department of Health, Education and Welfare, Washington, D.C.

2. This University admits students of any race, color, national and ethnic origin to all the rights, privileges,
programs, and activities generally accorded or made available to students at the University. We do not
discriminate on the basis of race, color, national and ethnic origin in administrations of our educational
policies, admissions policies, scholarship and loan programs, and other University administrative programs.
This policy meets the requirements of the Internal Revenue Service's Revenue Procedure 75-70, dated March
1976.

3. This institution complies with the regulations established to effectuate Title IX of the Higher Education
Amendments of 1972, as amended by Public Law 93-568. We adhere to the letter and spirit of the law with
a policy of nondiscrimination on the basis of sex. This policy applies to our educational program and
activities and extends to employment, to admissions, and to recruitment of both students and employees.
Inquiries concerning the application of Title IX and the regulations pertaining to it may be referred to
President John Fozard in care of the University, or to the Office of Civil Rights, Department of Health,
Education and Welfare, Washington D. C.

4. The University complies with the Family Educational Rights and Privacy Act (Section 438 of the General
Education Provisions Act, Title Il of Public Law 90-247), as amended. This Act provides that students
attending any post-secondary educational institution that receives Federal funds are entitled to access to their
education records kept by the institution in order to inspect and review those records. Students are entitled to
request the amendment of any information in their records which they feel is inaccurate, misleading, or
otherwise in violation of their privacy or other rights. Copies of complete Statement of Policy and
Procedures in compliance with this Act may be obtained from Ms. Debra Shoemake, Registrar and Director
of Admissions, in care of the University. Any student who believes that this institution has failed to comply
with the provisions of this Act has the right to file a complaint, in writing, with The Family Educational
Rights and Privacy Office, Department of Health, Education and Welfare, 330 Independence Ave. S. W.
Washington D. C. 20201.

5. The University does not discriminate on the basis of handicap in the recruitment and admission of
gualified students, the recruitment and employment of faculty and staff, and the operation of any of its
programs and activities, as specified by federal laws and regulations. The designated coordinator for
University compliance with Section 504 of the Rehabilitation Act of 1973 is President John Fozard.

6. Mid-America Christian University, in compliance with the Student Right-to-Know Act, makes available
to any enrolled or perspective student its completion or graduation rate. This information is available upon
request in the Office of the Registrar.

7. In order to meet compliance with the federal regulations concerning institutional security policies and
crime statistics a copy of the current year's Student Handbook may be requested. Statistics in the handbook
will cover the federally mandated period of August 1st through July 31st.
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8. In accordance with the Drug-Free Workplace Act of 1988, the University hereby notifies all faculty, staff,
administrators, and students that the unlawful manufacture, distribution, dispensation, possession or use of a
controlled substance is prohibited on campus. Any campus member found to have violated this prohibition
may be subject to disciplinary action up to and including dismissal or be required to satisfactorily participate
in a drug abuse assistance or rehabilitation program as a condition of continued employment. The drug
abuse assistance/rehabilitation program shall be one that has been previously approved for such purposes by
a federal, state, or local health, law enforcement or other appropriate agency. The imposition of such
disciplinary action or requirement to satisfactorily participate in a drug abuse assistance/rehabilitation
program is premised solely upon a violation of this prohibition and does not require a criminal conviction.

ADMISSIONS

For the kingdom of God does not mean food and drink but figbusness and peace and joy in the Holy
Spirit; he who thus serves Christ is acceptable to God and approved by men.
Romansl14:17 & 18

Mid-America Christian University admits students of any race, color, and national and ethnic origin to all the
rights, privileges, programs, and activities generally accorded or made available to students at the University.

IAdmission Philosophy/

This University is committed to the task of preparing for Christian life and service all whose life and char-
acter, convictions, and gifts of leadership make them worthy ambassadors of Jesus Christ.

The University admits those persons who are Christian or who will profit from the educational environment
that the University has to afford. They should possess qualities that give evidence of moral integrity; they
should exhibit a life of sensitivity to God and their fellow students, and are encouraged to participate in the
fellowship of an evangelical church.

All students making application are asked to sign a statement expressing their willingness to observe all the
regulations and guidelines of the University. The Adult and Graduate students, upon signing their
application, declare they understand and respect the regulations of the institution. The University reserves the
right to refuse admission, continued admission or readmission to any student or prospective student.

The details of campus conduct are contained in the Student Handbook. You may obtain a copy of the
handbook by writing the Director of Student Life in care of the University.

IAcademic Qualifications for Admission|

Adult and Graduate admission qualifications may be found at “College of Adult and Graduate Studies.”

A student may be eligible for admission to Mid-America Christian University if he or she meets one of the
following criteria:
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1.  Has graduated from high school and has an ACT composite score of 18 or greater.

2. Has made satisfactory scores on the G.E.D. (General Development Test) according to the current
acceptable score for passing in the state of Oklahoma and has an ACT composite score of 18 or
greater.

3. Transfers from another college or university must be eligible to continue studies at the institution from
which they are transferring.

4. Is 18 years of age or older; his/her high school graduation class graduated prior to the date the applica-
tion for admission to Mid-America Christian University is submitted; and he or she is considered
academically worthy to enroll in the institution according to the judgment of the Admissions and
Retention Committee; and has an ACT composite score of 18 or greater.

5. Meets early enrollment of high school senior’s qualifications. A student of sufficient maturity who has
completed the junior year of high school may seek early admission to MACU. In order to qualify for
admission the student must meet the following requirements:

a. Must have a CGPA (cumulative grade point average) of 3.00 or higher based on a 4.00 scale for
grades 9, 10, 11.

b. Must have a completed recommendation form from a person other than a family member, i.e.,
high school principal, counselor, coach, employer, etc. (form at www.macu.edu)

c. Must have a score of 20 composite on the ACT or receive special action of the Admission and
Retention Committee.

d. Must be eligible to complete requirements for graduation from high school no later than the
spring of the senior year as verified by an authority from the high school.

6.  Meets concurrent enrollment requirement of high school seniors:

a. A high school senior may enroll in a combined number of high school and college courses per
semester not to exceed a full-time college workload of 15 semester hours. For the purpose of
calculating workload, a one-semester high school course, which meets every day, shall be
equivalent to three semester credit hours of college work.

b. To be eligible for concurrent enrollment, a student must meet the same criteriaas in#5a, b & c.

7. Enrolls as an unclassified student. Any person 18 years of age or older may enroll for six semester
hours or less per semester of undergraduate course work as an unclassified student. Such a student is
not required to file a transcript.

It will be necessary, however, to fill out the MACU application form.  Persons disqualified or
otherwise not eligible for admission will NOT be permitted to attend as unclassified students.

An unclassified student camot be a candidate for any delge degree.An unclassified student who
decides to work toward a degree must apply for admission as a regular student and meet all the
admission requirements that apply to degree-seeking students at the time of application. An
unclassified student may apply no more than 15 hours of unclassified work toward a degree.

If the completed courses meet specific requirements within a degree program, the unclassified work
may be applied toward a degree.

8.  Home school students must meet the federal “ability to benefit” rules for financial aid and have an
ACT composite of 18 or greater. This may be demonstrated by a diploma backed by an accredited
high school, G.E.D, or qualify by having at least a score of “15” for the ACT English component and a
score of “14” for the ACT Math component.

9.  Enrolls as a Provisional Student (see Student Classifications).

7
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IAdmission Procedures

Adult and Graduate admissions procedures are found at “College of Adult and Graduate Studies.”

Other persons applying for admissions must:

1.

Submit an application for admission and a $25.00 non-refundable application fee. The Office of
Admissions should receive applications at least 15 days prior to the start of the semester.

Arrange to have a transcript from each institution in which the applicant has been enrolled mailed
directly to the office of Admissions.

a. If entering directly from high school, have a transcript of your high school records sent. The
University must have on file a transcript showing the date of graduation.

b. If substituting satisfactory completion of the G.E.D. test in lieu of high school graduation, an
applicant must furnish official evidence of the satisfactory completion of such.

c. If entering as a college transfer student, the applicant must have an official transcript sent from
each college previously attended. If the applicant is currently attending a college, he/she should
have transcripts of all previous college work sent to the Office of Admission at the time that an
application for admission is submitted.

Provisional acceptance may be granted if the incomplete record indicates that the applicant will
meet all requirements for admission as a college transfer student.

He/she must have a supplementary transcript forwarded immediately after the completion of all
courses in progress.

All transcripts become the property of this University and cannot be returned.

Take the ACT or SAT exam and have those scores on file at MACU. The minimum acceptance for
the ACT composite is 18; the SAT minimum is 750.

Have the personal reference forms in the Admissions Packet completed and returned directly to the
Office of Admissions. It is the responsibility of the student to see that the proper people fill out the
forms and return them as quickly as possible. Because of the importance of preserving the
confidentiality of letters of recommendation, the Family Education Rights and Privacy Act permits an
educational institution to suggest an applicant waive his or her right of access to letters of recommen-
dation. Signing such a waiver is not required as a condition for admission. In order to assure valid
recommendations, it is suggested that the applicant consider waiving his or her right to see such letters
of recommendation. Please be assured that letters of recommendation are used solely to determine an
applicant's qualification for admission.

Although it is not required, it is suggested a recent photo of approximately two by three inches be
included with the application.
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IAdmission of International Students

The eligibility of a foreign student to pursue educational study in the United States is determined by his/her
possession of a valid visa. To verify a foreign student's current visa status, the Registrar will ask incoming
international students to show the Form 1-94, which is stapled to the passport. If the date on the 1-94 has
expired, the individual no longer has legal status, and the prospective student will have to have legal status
before he or she will be allowed to enroll.

Students desiring to apply for admission to the United States as an F-1 student in order to attend Mid-
America Christian University must meet the following criteria:

To be eligible for an F-1 visa, a student must possess a valid passport, an 1-20 ID form completed by both the
University and the student, and a letter of acceptance from the University. A visa is a document issued by a
country that gives the possessor permission to come to that country's borders to request permission to leave
that country.

Final decisions about permission rest with the local immigratificiafs ofthat country.

1. All foreign students must be able to support themselves while pursuing a full course of study during
their stay in the United States.

2. The student must have as his/her purpose to return to his/her own country to minister to his own
people upon completion of his/her educational studies.

3. A $5,000 financial deposit is required. These arrangements must be made through the Business Office
at MACU. The student must provide verification in writing that he or she has the remaining amount of
the cost of attendance for the first year or has a sponsor who is willing to pay this cost.

4.  The student must have a good reading, writing, and speaking knowledge of the English language.
Mid-America Christian University requires that the Test of English as a Foreign Language (TOEFL)
be taken in cases where there is any doubt about English proficiency. A satisfactory score of 500 on
the paper-based exam, 173 on the computer-based exam or 79 on the internet based exam is necessary
before the student is accepted at MACU. For further information on TOEFL, a person may contact the
American Consulate or write directly to Educational Testing Service, Princeton, New Jersey, U.S.A.
08540.

5. Upon completion of the steps listed under Academic Qualification for Admission and verification that
the student meets the criteria for admission to Mid-America Christian University, a letter of acceptance
will be sent to the student. Upon receipt of the required advance deposit and verification of finances, a
completed 1-20 ID form will be sent to the student.

Once enrolled, the student must provide proof of health and repatriation insurance.
Documents to receive a visa will not be issued until the above requirements are met.

Mid-America Christian University cannot guarantee scholarships or work opportunities on campus. See the
section under "Financial Aid Programs and Scholarships™ in this bulletin for further details.
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IAdmission of Veterans|

This University is approved as a degree-granting institution for the attendance of eligible veterans. Eligible
veterans may receive college benefits while attending this University. Veterans may obtain an “Application
for Benefits” from the closest regional VA office, or from the Registrar. For further information on this
subject, write or call the Registrar.

Requirement for Readmission|

A student whose attendance has been interrupted for two (2) semesters must apply for readmission to the
University. The form for application for enrollment may be secured from the Office of Admissions and must
be returned to that office at least 15 days before the beginning of the semester in which the student wishes to
enroll. There is an application fee of $25.00. A returning student who has been dismissed or suspended from
MACU for academic reasons should see the section in this bulletin on Academic Probation and Academic
Suspension. A student who has been dismissed for disciplinary reasons may be considered for reinstatement
after an absence of the dismissal semester plus an additional full semester, providing he/she fills out a
readmission form and has a personal interview that is satisfactory to the Admission and Retention
Committee. A student so admitted shall be required to maintain an academic standard and standard of
conduct consistent with that of the institution. A student who has been dismissed the second time for
disciplinary reasons will NOT be readmitted.

Student Classifications|

1. REGULAR FULL-TIME STUDENT: A student who is taking 12 or more semester hours of work
and who qualified for enrollment under items 1 through 5 under Academic Qualifications for
Admissions.

2.  REGULAR PART-TIME STUDENT: A student who is taking less that 12 semester hours of work
and who qualified for enrollment under items 1 through 5 under Academic Qualification for
Admissions.

3. UNCLASSIFIED STUDENT: A student who is taking 6 or less semester hours of work and who
qualified for enrollment under item 7 under Academic Qualifications for Admissions.

4.  PROVISIONAL STUDENT:
a. Admitted after dismissal,
b. Enrolled only in developmental courses, or
c. Who is allowed to enroll by special action of the Admission and Retention Committee and is
classified as a provisional student.

5. CONCURRENT STUDENT: A student who is taking classes and who qualified for enroliment under
item 6 under Academic Qualifications for Admission.

10



Mid-America Christian University 2011-2012 Administrative Section - Academic/Admissions 8/11

PUBLIC DIRECTORY
INFORMATION/STUDENT ACCESS TO OFFICIAL RECORDS

Mid-America Christian University hereby designates the following information as public or directory
information. The institution may disclose such information for any purpose, at its discretion.

Student's name

Local and permanent address

Telephone number

Date and place of birth

Major field of study

Academic classification

Participation in officially recognized organizations, activities, and sports
Educational institutions previously attended

Dates of attendance at Mid-America

10. Degrees and awards granted

11. Degree(s) held, date granted, and institution(s) granting such degree(s)
12.  Part of full time enrollment status

13. Photographs

14. Class Schedules
15. E-mail addresses

WCoNOR~WNE

Currently enrolled students may withhold disclosure of directory information under the Family Educational
Rights and Privacy Act of 1974. To withhold disclosure, written notification must be received in the Office
of the Registrar prior to September 15, at Mid-America Christian University. Forms requesting the
withholding of "Directory Information" are available in the Registrar's office.

In accordance with the Family Educational Rights and Privacy Act of 1974, as amended, eligible students are
entitled access to official educational records directly related to the student, including the right of inspection
and review.

Individuals are officially considered students on their first day of attendance in class.

IAccess Rights

The right of access shall include:

1. The right to be provided a list of the types of educational records which are maintained by the
institution and are directly related to students;

2. The right to inspect and review the content of those records;
3. The right to obtain copies of those records, which may be at the expense of the eligible student or parent.
Parents of a dependent student as defined in Section 152 of the Internal Revenue Code of 1954 are en-

titled to access to official educational records of that student;

4. The right to a response from the institution to reasonable requests for explanations and interpretations of
those records;

11
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5. The right to an opportunity for a hearing to challenge the content of those records under subpart 11l of
this part; and

6. If any material or document in the educational record of a student includes information on more than one
student, the right to inspect and review only such part of such material or document as relates to the
student or to be informed of the specific information contained in such part of such material.

Hearing

1. The hearing shall be conducted and decided within a reasonable period of time following the request for
the hearing.

2. The hearing shall be conducted, and the decision rendered by an institutional official or other party who
does not have a direct interest in the outcome of the hearing.

3. The eligible parents or student shall be afforded a full and fair opportunity to present evidence relevant
to the issues raised under subpart C, section 99.20 of the Family Educational Rights and Privacy Act of
1974,

4. The decision shall be rendered in writing within a reasonable period of time after the conclusion of the
hearing.

TRANSFER REGULATIONS

1. Advanced placement credit will be recorded on the official transcript without grade equivalent or
inclusion in the CGPA.

2. A maximum limit of thirty semester hours of credit will be awarded through methods of advanced
credit listed below.

3. If astudent achieves advanced credit for any course in which he/she is currently enrolled, there will be
no refund of tuition or fees refunded for that course, even if the student drops from the enrollment of
the class.

Special Advanced Credit

Mid-America Christian University grants advanced standing to students who demonstrate by scores on
approved advance standing examinations that they already have a background in a particular subject that is
equivalent to the achievement required in a course offered by the University.

Policy has been developed from criteria contained in the "Standards of Education Relating to Advanced

Standing credit" statement as adopted and revised by the Oklahoma State Regents for Higher Education on
August 27, 1986. Credit for some courses may not apply toward a higher degree at another institution.

12



Mid-America Christian University 2011-2012 Administrative Section - Academic/Admissions 8/11

College Level Examination Program (CLEP)|

All entering students with fewer than 32 semester hours of college credit are encouraged to take the College
Level Examination Program (CLEP) of the College Board. This is the most extensive program of testing for
college credit in the United States. CLEP enables the student to demonstrate the level of knowledge gained
outside the formal educational settings or in high school and provides the University with the information
needed to determine if credit is to be awarded and how much credit to award. Advance credit will not be
given for ENGL 1203.

IAdvanced Placement

Reviews and decisions about the granting of academic credit for courses for which a student has made an
appropriate score are the privilege of Mid-America Christian University. A score of three (3) or better must
be achieved in order for credit to be considered. Information regarding advance placement credit is located
in the Office of the Registrar.

DSST (DANTES)

Reviews and decisions about the granting of academic credit for courses are the privilege of Mid-America
Christian University. Information regarding DSST (DANTES) courses accepted by the University is located
in the Office of the Registrar. Acceptable courses must be entered on an official DSST (DANTES) transcript
that becomes a part of the student's permanent file.

The ACT Assessment of Advanced Credit]

MACU will award advanced placement credit to the student whose ACT scores equal or exceed the fol-
lowing:

ENGL 1103 Eng Comp 28 3 hrs. of credit

MATH 1103 Math 28 3 hrs. of credit

Transfer Credit — Extension and Correspondence Studies

A student may transfer from an accredited institution a total of thirty semester hours of undergraduate
extension and correspondence work. No more than eighteen (18) hours may be earned through
correspondence, and no more than nine (9) of those hours may be in Bible and Theology.

13
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Transfer Credit - Courses from Another Institution

Full credit may be granted for courses from other institutions of higher education if those courses meet the
grade requirements for MACU. Credit will only be given for those courses which fit into the specific
program in which a student majors.

Credit for coursework taken from institutions that are not accredited regionally or by The Association for
Biblical Higher Education (ABHE) may be granted based upon the following conditions:

1. Areview committee consisting of the Vice-President for Academic Affairs, Dean of the college related
to the transfer request and the Registrar will consider transfer requests on an individual basis. Catalogs
and/or syllabi from institutions are consulted to help determine which courses meet specific course
and/or program requirements.

2. Coursework is accepted on a provisional basis. Upon completion of twelve (12) semester hours
(excluding correspondence hours) at MACU with a 2.5 GPA in those twelve (12) hours, all provisional
hours will become regular semester hours applicable toward the student's degree plan.

Credit will be allowed for course work taken at a junior college up to and including 64
hours. No upper division credit can be allowed for courses taken atoanmunity college

STUDENT LIFE

“In everything you do put God first and He will direct you and crown your efforts with success.” Proverbs 3:5-6

Mid-America Christian University is committed to the preparation of students as whole persons.
Through programs and events, students are encouraged to develop and refine their abilities in making
responsible choices in all aspects of their lives based on Christian principles and philosophies. Faculty
and staff work together to help students in the growth process. Thus, education at Mid-America
Christian University is education with a distinctive purpose.

New Student Orientation

The University requires an orientation program for a new student that is designed to acquaint the student
with the University and to effect an easy transition into a new life and environment. Orientation sessions
precede the beginning of classes in both the fall and spring semesters.

Counseling and Guidance

Recognizing that students have a variety of concerns, interests, and needs, Mid-America Christian University
provides an effective support system. Each student is assigned a faculty advisor by the registrar according to
the student's academic major. The advisor is available to assist the student with academic, social, and
spiritual problems. Additionally, the student has access to professional Resident Directors and a staff of
student residence hall assistants that live in the residence halls. The trained personnel are skilled in
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perceiving and providing programs and interventsions to enhance spiritual, social and emotional growth.
Upon request to the Director of Campus Ministries, the University will provide pre-marital counseling for
students contemplating engagement and marriage. The Dean of Student Life and the Director of Campus
Ministries, are actively involved in making professional counseling services available to the student body on
an as-needed basis. Pastoral counseling is available from any member of the Student Life staff to the entire
student body, as well.

Student Employment

Students who want and need help in securing full or part-time employment may receive assistance from the
Office of Student Life.

HOUSING, HEALTH, AND FOOD SERVICES

IFood Service

All students who live in residence halls are required to purchase a meal plan. The only exceptions are in
cases of some special health problem that must be evidenced with a statement from a physician who would
advise such. Food service is provided seven days a week, and food is served cafeteria style.

Health Care|

The University provides limited health service for all students. The Residence Hall Supervisors are equipped
with basic first-aid supplies. A relationship is maintained with a local family health clinic whereby urgent
health needs can be met. The University provides information regarding a health insurance program
available to all eligible students. Students who do not want medical coverage must offer proof of other
coverage or must sign a waiver declining the medical insurance offered through the University.

Housing for Married Students

Married students are urged to come to the city in advance of the start of the semester in order to find housing
and employment. They may contact the Office of Student Life if they are in need of assistance. The
University will render all possible assistance to married students in finding suitable housing.

Residence Halls for Single Students

It is our belief that residing on campus helps a student's overall development and education. To that end,
single students under the age of twenty-one are required to live in University housing unless they are
enrolled for less than eight credit hours or will be residing with parents or legal guardians.

15
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Residence halls are located on campus with single occupancy rooms available for most students. Residence
hall supervisors and residence assistants promote an atmosphere conducive to academic achievement and
interpersonal development.

STUDENT ACTIVITIES AND ORGANIZATIONS

Believing that students in a Christian university are provided the opportunity to enjoy a special sense of
community, our organizations and activities encourage fellowship among the student body. Student life on
campus is full of opportunities for Christian fellowship and the development of leadership qualities.

Several activities of a recreational nature are arranged for general student participation. The University
seeks to make available to each student activities in which he or she can participate for his or her own
pleasure and well-being. The University provides for the involvement of females and males in its athletic
programming.

College/university teams compete with other colleges/universities in volleyball, basketball, baseball, and
soccer. These experiences of competition are an important part of the university experience.

Intramural competition is offered in basketball, volleyball, flag football, table tennis, soccer, and many other
areas. Participation in these areas provides opportunities for on-campus competition and promotes the health
and physical development of students.

Concert Choirf

The Concert Choir is open to all students; however, auditions may be required. Concerts and tours occur
throughout the year. The programs are distinctly spiritual and aim at glorifying God through sacred music.

IAlumni Association|

The Alumni Association is an important organization composed of graduates and former students of the
University. Associate membership is granted to the Board of Trustees and to the University administration
and faculty. Honorary members are selected by the Alumni Executive Committee on the basis of
outstanding service to the institution or to the Alumni Association. The Association currently has a
membership of over 2,000.

The purpose of the Alumni Association is to produce continued alumni interest in the welfare of the
University and to develop a Christian fellowship among all former students. The importance of the alumni
to the University is inestimable. The association helps to publicize the University and promote worthy pro-
jects. The progress of the University is directly related to alumni endorsement, prayer, and financial support.
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Missions Club

The Missions Club serves as an avenue of expression for those concerned with the worldwide re-
sponsibilities of the Church. The club seeks to promote an interest in worldwide evangelism.

Student Government Association

The Student Government Association affords the students an avenue for expressing opinions and co-
operating in promoting the best interests of the University. The Social Committee of the SGA sponsors a
large number of weekend activities that include all-school parties, movies, banquets, and picnics. The
Devotional Committee of the SGA plans programs and activities that are basically of a spiritual nature.

The SGA has a responsibility to promote fellowship, scholarship, leadership, and spiritual life within the
University; to promote understanding between students and University personnel; and to inspire loyalty to
the University and the principles for which it stands.

Student Ministerial Fellowship

This fellowship is organized to encourage those who feel a call to the Christian ministry and to
acquaint them with some of the practical aspects of Community Service.

STUDENT RESPONSIBILITIES

Admission to this University is a privilege, not a right. Every student is expected to observe the highest
standards of conduct, both on and off the campus. The University cannot accept the responsibility for the ed-
ucation of any student who is not in sympathy with the purposes and the regulations of this institution.

The University reserves the right to dismiss any student whose conduct or academic standing is regarded as
undesirable. In such cases, the fees that are due or have been paid in advance to the University will not be
remitted or refunded in whole or in part. Neither the University nor any of its officers shall be under any lia-
bility whatsoever for such dismissal. Any student under disciplinary suspension or expulsion is not to be on
campus for any reason except those approved by the Office of Student Life.

The University reserves the right to amend or add to any of the regulations stated above.

The process of appeals as pertaining to students is set forth in the Student Handbook and is available to all
students.

All stated objectives, requirements, and agreements with the student are made with the understanding that
the student is an equal participant in the learning process and must share with the professors and
administration the responsibility for successful completion of his/her degree requirements. Each student is
responsible for knowing and adhering to regulations governing registration, withdrawal, degree plans,
graduation requirements, and the payment of tuition and other expenses of his/her education.
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Chapel and Assembly Programsg

We recognize the importance of worship and collective growth in the Christian life to the University
community. Chapel attendance is mandatory for all students taking six or more hours of University work, or
for students who live on campus. Students are allowed six (6) chapel absences per semester. Upon the
seventh absence, the student is subject to disciplinary action. Chapel programs presented by members of the
faculty and administration, students, pastors, missionaries, and Christian leaders assist in developing the
devotional, intellectual, evangelistic, and community life of the campus.

Assembly programs are offered to entertain, inform, and educate the members of the University family. Fine
arts, drama, musicals, etc., are scheduled throughout the year.

ICommunity Service|

Community Service is an essential part of a Christ-centered education experience. Community Service
activities compliment the student’s major and provide practical experiences for the student and service to the
community. All students are required to participate in Community Service activities for a minimum of six
semesters. Transfer students fulfill Community Service requirements according to the number of semesters
they attend MACU.

IChurch Attendance]

Christian fellowship and worship is a vital part of the Christian life. Students are expected to maintain
regular attendance at church. The Church of God has many congregations in the immediate area. This opens
many avenues of service and fellowship for students of the University. The University recommends and
prefers that students regularly participate in worship and ministry with a congregation of the same
theological persuasion with which they were affiliated prior to coming to Mid-America.

FINANCIAL INFORMATION

And the Lord said, "Who then is the faithful and wise steward, whom his master will set over his
household, to give them their portion of food at the proper time2z$kd is that servant whom his master
when he comes will find so doing. Luke 12:42, 43

Mid-America Christian University seeks to provide a quality education for all its students at the most
reasonable cost possible. As a private, non-profit institution, Mid-America Christian University receives no
support from taxes or other public funds. Other funds are provided as gifts from churches, Church of God
World Service, and concerned Christian individuals.

Current Charges|
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Please email the admission office at MACUinfo@macu.edu for current charges.

1.

Traditional students who prefer not to pay semester charges in full at the beginning of the semester are
expected to enroll with the Student Account Manager in the Business Office. There are a variety of
payment plans available.

All Accounts that are 60 days past due will be assessed a 1% (12% APR) finance charge per month on
any outstanding balance with the University. For traditional students, this finance charge will be added
starting in October for the fall semester and in March for the spring semester. For adult students, this
charge will be implemented by the end of the second module of the current semester. The University
also reserves the right to share delinquent account information with any appropriate companies aiding
in the collection of delinquent accounts.

Payment Policies

Charges for a semester are due and payable in full at registration. Students with financial aid assistance
should have proof of award at registration. This includes appropriate documents to determine the amount
and type of assistance.

Traditional students making full payment at registration will receive a 5% discount on the net bill. Students
not paying their account in full at the beginning of each semester will be required to sign an agreement with
the Student Account Manager in the Business Office.

Payment Policies- Adult and Graduate Programs

Tuition and fees are paid at the beginning of each semester.

1.

2
3.
4.
5

o

Tuition is charged by the course/module and not per semester.

Books are not included in the cost of the program.

Student guides are included in the cost of the program.

One-time fees are listed in the Schedule of Situational Fees.

The tuition rate will remain the same for the duration of a student’s program as long as the
student remains in continuous enrollment.

Continuous enrollment is defined as not missing more than 2 courses/modules in a cohort.
If a student must change cohorts due to the University’s needs, the student’s tuition will not
change.

If the student must change cohorts due to breaking continuous enrollment, the student will
be charged the tuition rate of the cohort he/she is entering.

An eligible veteran may receive government assistance while attending Mid-America Christian University.
Information concerning the veteran's program is available from the Registrar.
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REFUND POLICIES

Complete Withdrawal|

Upon receipt of the student’s Change of Registration Form, the Student Financial Services Office will
complete a Title IV refund calculation to determine earned and unearned aid.

*Students may have to repay some of the financial aid.funds

If the student withdraws prior to completion of at least 60% of the semester, the University is required to
calculate how much of the federal financial aid was “earned” by the student and the University. The
University will be required to return to the federal aid programs a portion of funds that were used to pay
tuition and fees. By returning federal aid funds that had been used to pay the University charges, the student
will then have an outstanding balance due to the University. This balance due to the University is in addition
to any aid that the student must repay.

Formula: enrolled days/days in enrollment period = of aid earned

Example Student withdraws on 57" day of class
57/121 = 47.1% of aid earned
52.9% of funds received by the University must be returned to the federal aid programs

The University received $3,648.61 in student aid funds as payment of tuition & fees, and must return 52.9%
($1930.11) to the federal aid programs. Because the $3648.61 in tuition & fee charges are not reduced (see
following Institutional refund policies), the student will now owe $1,930.11 in tuition and fees to the
University that were originally shown as paid by aid funds.

Funds returned to the federal aid programs are applied to the aid programs in a specific order. The order of
return by the University is:

Unsubsidized Federal Stafford Loan

Subsidized Federal Stafford Loan

Federal Perkins Loan

Federal PLUS Loan

Federal Pell Grant

Federal SEOG

Other Title IV Programs

NogkrwdpE

The order of return by the student is:
1. Federal Pell Grant
2. Federal
3. Other Title IV Programs SEOG

If a student owes a repayment of Federal Pell grant or FSEOG funds, he cannot receive federal financial aid
funds at any school until that repayment has been made.

Federal educational loans (Stafford Loan, Perkins Loan, PLUS Loan) are repaid by the borrower according
to the terms of the promissory note.

*Once the student completed more than 60% of the semester, all financial aid disbursed is considered to be
“earned” and no return of federal aid funds is required.
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A student must officially withdraw to be considered for an Institutional Refeefdinds are calculated by
the Business Office upon receipt of the student’s completed Change of Registration form. Any fees
associated with a course or program are non-refundable.

lInstitutional Refund Policy - Traditional Students|

In order to ensure fair and equitable refunds of unused tuition, fees, and room and board charges to students
who withdraw before completions of each semester, the following Institutional Refund Policies have been
established according to the following withdrawal deadlines:

Refund policy for 16-week classes

Firstweeke...ooovvvvviviiiiiiil. 100% refund
Second week:.......ooovvevviiiinnnn... 90% refund
Third week:......c.ooveviiiiiiini... 75% refund
Fourthweek:.............coooiiiin., 50% refund
Fifth week:...ccoveiiii 25% refund
Sixthweek:...ooooovviiiiiiiiiii, 0% refund
Refund policy for 5 week or 8-week classes

Prior to the first class................. 100% refund
Prior to the first week.................. 80% refund
Prior to the second week............... 60% refund
Prior to the third week .........cccoeeve.. ... 0% refund

Summer Institutional Refund Policy (week-long classes):

Prior to the first day of class......... 100% refund
Before 12:00 noon on 1% day......... 90% refund
After 12:00 noon on 1% day:.......... 50% refund
Afterthe 1" Day...............coee., 0% refund
Weekend Class Refund Policy:
Prior to the first class:................ 100% refund
Prior to the third class................. 50% refund
After the third class has met............ 0% refund

The date of withdrawal shall be the date on which the student completes and turns in the appropriate forms
for the University and not the date of last attendance unless the student never attends.

Room charges are pro-rated according to the refund policy for 16-week classes, and meal charges are pro-
rated according to the meal card returned. Registration and change of registration fees are non-refundable
and not included in refund calculations.

The Institutional Refund Policy is printed in the University Catalog, which is made available to all
new and returning students.
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Institutional Refund Policy — Adult and Graduate Students

A student shall normally be assessed tuition charges by the course/module. When a student withdraws
during a course/module, for any reason, the portion of the tuition considered earned by the College shall be
in direct proportion to the number of sessions or fractions thereof elapsed since the beginning of the
course/module.

The tuition refund schedule based on the date of withdrawal is as follows:

Prior to the first session of the course/module 100%
Prior to the second session of the course/module  80%
Prior to the third session of the course/module 60%

After the third session of course/module there are no refunds.

The date of withdrawal shall be the date on which the student completes and turns in the appropriate forms
for the College and not the date of last attendance (forms are available in the Student Services office or
online).

If a module is failed, the student shall be assessed the tuition again for the module when repeating the
module. Students dropping back to a later group will be assessed tuition at the time of reentry only for those
modules they need and enroll in at that time.

Over Awards/Overpayments

An “over award” or “overpayment” occurs when a student receives federal aid beyond his/her eligibility or
“need.” Even though great care is taken to prevent an over award/overpayment to a student, occasionally
due to student or institutional error, a student may receive more federal aid than he/she is entitled.

In the event a student receives federal aid (Title IV Funds) for which he/she is later deemed ineligible, the
institution will refund all Title IV amounts (with top priority) to the appropriate source no later than 45 days
from the determination date of such over award. The student’s account will be adjusted and the student will
be informed of the action and of the repayment owed to the institution.

Collections

If the institution has difficulty in receiving payment from the student, it reserves the right to notify the
Department of Education's Debt Collection Service. Until the repayment is received from the student, the
institution will prohibit the release of all academic transcripts and will report the owed payment on all
requested Financial Aid Transcripts and NSLDS.

Release of Student Records/Documents
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A student may not receive an official transcript, certificate, or diploma until all accounts and fines (current or
otherwise) have been settled in accordance with University policies. Such documents will be retained by
Mid-America Christian University as security for such obligations until they are satisfied.

Financial Assistance Programs

Financial aid awards are based on the student's need and on the student's application for aid. The process of
applying for aid can be completed at any time. However, some federal, institutional, and private
scholarships are limited and are awarded on a first-come, first serve basis. Priority is given to those
applications received by May 1st of each year.

To apply for aid, the student should complete the Free Application for Federal Student Aid (FAFSA).

Applying for a PIN Number — www.pin.ed.gov
1 Can take up to 72 hours (3 Days) to receive with a valid e-mail address
1 Needed to sign FAFSA electronically for faster processing
1 Students will only need to know their personal information

Completing Your FAFSA — (Free Application for Federal Student Aid) — www.fafsa.ed.gov
1 MACU School Code: 006942
i You will need your PIN number
1 You will need a copy of your previous year’s taxes
1 You will need a copy of your previous year’s W2’s

Aid programs exist to assist the family and the student in payment of University costs. A maximum effort
to help the student with his or her bill is expected on the part of the family.

Federal/State Aid

MACU participates in the Pell Grant, Supplemental Education Opportunity Grant (SEOG), Oklahoma
Tuition Aid Grant (OTAG), Oklahoma Tuition Equalization Grant (OTEG), Perkins Loan, Stafford Loan,
PLUS Loan, Oklahoma Higher Learning Access Program (OHLAP), Academic Competitiveness Grant
(ACG), Federal SMART Grant, and Federal Work Study (FWS) programs.

To receive federal/state aid, the student must:

1.  Be accepted as a "regular” student as defined in the University Catalog;

2. Complete an application for federal aid upon submitting your application and using our school code of
006942, the Student Financial Service office will receive a copy.

3. Beenrolled in at least 6 hours;

4.  Maintain satisfactory progress as defined by the Financial Aid Satisfactory Academic Program
Guidelines; and

5. Not be in default on any federal student loans or owe a refund on any federal student grant

Federal/state aid is determined by the student's eligibility as calculated from the information reported on the
student's FAFSA.

Institutional Scholarships|
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These will be given on the basis of need, academic accomplishment, or academic potential. Specific
applications may be obtained from Student Financial Services Office. Scholarships and grants will apply
only to the semester of year for which they are approved. Church or church organizations participating in
the Church Matching program must send the amount to be matched by September 1st for the Fall semester
and January 1st for the Spring semester in order for the University to match funds. Some scholarship funds
are not available in the adult education programs.

1. To receive institutional scholarships, the student must:

a. Beaccepted as a "regular” student as defined in the University Catalog;

b. Complete an application for federal aid upon submitting your application and using our
school code, 006942, the Student Financial Services Office will receive a copy.

c. Beenrolled in at least 12 hours;

d. Maintain satisfactory progress as defined by the Financial Aid Satisfactory Academic Progress
Guidelines; and

e. Meet any specific guidelines as dictated by the individual institutional scholarship Guidelines.

2. All requirements for institutional scholarships must be completed by the last day of the semester for
which the scholarship was awarded.

3. Institutional scholarships are to be applied to a student's account only. Institutional scholarships will
not be given as cash to students.

4. Any institutional scholarship earned beyond the school bill will be carried forward as a credit balance
toward the next semester in which the student is enrolled. Credit balances are not carried over into a
new school year.

5. All institutional scholarships are to be applied after Federal, State, and Private funds.

6.  Students in default on federal loans are not eligible to receive institutional scholarships.

Private Aid

Several private scholarships are available through the generous contributions of University supporters. To
apply for these scholarships, students should request an Application for Private Aid from the MACU Student
Financial Services Office. Individual scholarships have specific eligibility requirements as listed on the
application. Minimum requirements are the same as for institutional scholarships.

Financial Aid Satisfactory Academic Progress

In order to receive student financial aid under the programs authorized by the institution and by Title IV of
the Higher Education Act, the following conditions must be met:

1. A student is eligible to receive financial aid for a total of 1.5 times the length of the academic
program (i.e. student enrolled in a program that is 120 hours long can only take a maximum of 180
hours or 1.5 times the normal program length). A less-than-full-time student must complete the
program within a proportionate length of time. All transfer hours accepted by the registrar’s office
toward a student’s program are counted as attempted and earned.
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a. Students who change their major multiple times run the risk of exceeding the 1.5 or 150%
completion rule. Once a student exceeds this rule they are no longer eligible for any kind
for Federal Aid. Determination of what classes will actually transfer for each major change
will be complete by the registrars’ office, losing completed hours after each transfer affects
the 1.5 or 150% completion rule. Attempted hours are defined as any hour that the student
has attempted without completion by either withdraw, failing, incomplete, and/or any loss
of hours during a change of major.

b. Students who earn one bachelors degree and wish to earn a second bachelors degree can be
affected by the SAP policy. These students will be subject to the Registrars’ Office
determination of what classes and hours are accepted for this additional degree. Hours that
are not transferred into the second degree program will count as hours attempted therefore
this student will be subject to the 1.5 or 150% rule for this second bachelors degree and
might not be eligible for Federal Aid.

2. A student must be enrolled in at least twelve (12) credit hours each semester to be eligible for
institutional and institutionally-awarded private aid.

3. To maintain satisfactory progress, a student must successfully complete at least 75% of the total
cumulative hours attempted. For example, a student who attempted a cumulative total of 55 hours
must have successfully completed at least 41 hours to meet the requirement (55 X .75 = 41.25:
round decimals down to whole numbers.

4. Hours attempted are defined as hours for which students receive an A,B,C,D,F, W, or | on the
transcript.

a. Students will be reminded that Withdrawals count as attempted hours. W’s can adversely
affect the student’s eligibility for Federal Aid. W’s will be counted in the above listed 75%
rule (#3) at attempted hours that are not completed.

b. Students will be reminded that Remedial courses although mandatory in some cases can
affect SAP. Remedial courses are counted in that attempted hours however; they are not
awarded hours of completion. Student’s taking remedial courses will need to be careful of
the number of remedial hours attempted/completed according to the SAP

policy.

5. To maintain satisfactory progress, a student must earn the required cumulative grade point average
(CGPA) each semester:
0-24 credit hours = 1.75
25 or more credit hours = 2.00

6. Every student's academic progress is evaluated by the Office of Student Financial Services to assess
satisfactory progress according to the guidelines established by the college. Evaluations occur Oct.
1%, Feb. 1%, and June 1% for Lead programs. All other programs are evaluated December 17" and
May 15"

7. If a student fails to complete the minimum number of hours or the minimum CGPA needed to

maintain satisfactory progress, he/she will be placed on financial aid PROBATION for the
following full semester. The student IS eligible to receive financial aid during the probation period.
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8. If a student does not make up their deficiencies, but does successfully complete the required 75% of
the attempted hours AND achieves the required minimum GPA during their probationary period,
they may continue on financial aid probation and receive aid.

9. If a student fails to meet minimum satisfactory progress at the end of the probation semester, he/she
will be INELIGIBLE to receive financial aid until satisfactory progress has been achieved. The
Office of Student Financial Services will inform the student as to the minimum number of semester
hours and the minimum CGPA that must be achieved before eligibility for further financial aid is
regained.

10. Any coursework taken in order to regain satisfactory progress must be completed BEFORE the end
of the refund period (fifth week) of the semester for which the student is ineligible.

11. Exceptions to this policy must be approved by the Financial Aid Committee and will be considered
only under extenuating circumstances and with a written appeal. Circumstances could include
becoming very ill or severely injured, a relative dies, becomes very ill or severely injured, a mental
break down, or proof of improved academic achievement at another school both qualitatively and
guantitatively.

12. For the purpose of calculating Financial Aid Satisfactory Academic Progress, students who have
incomplete hours beyond the last day of the institutional refund period (fifth week) will have their
Satisfactory Progress calculated as if they had received “F’s” in the incomplete hours.
Recalculation of Satisfactory Progress based on actual grades received after this fifth week must be
requested in the form of an appeal to the Financial Aid Committee.

Refund Policy for Financial Aid Recipients Who Withdraw

Any student receiving federal financial assistance who completely withdraws from all classes at MACU will
be subject to the Return of Title IV Funds Refund Policy required by federal regulation.

This policy only applies to students receiving assistance through the Pell Grant, Supplemental Educational
Opportunity Grant, Perkins Loan, Subsidized Stafford Loan, Unsubsidized Stafford Loan, Parent Loans for
Undergraduate Students Programs and alternative/signature loans.

This Policy assumes a student “earns” his or her financial aid based on the period of time the student remains
enrolled through the semester. Upon withdrawal, the Student Financial Services Office will determine the
date of the student’s withdrawal on record in the Office of the Registrar and will calculate the amount of
financial assistance the student “earned” while enrolled in classes according to the following formula:
number of days enrolled divided by total number of days in the semester.

If the amount of federal aid disbursed exceeds the amount of federal aid earned as of the date of withdrawal,
either the University, the student, or both are required to return some portion of the federal aid received.
Late disbursements for which the student is eligible are required to be included.

Students who remain enrolled beyond the 60% of the semester are considered to have earned 100% of the
financial aid received. Students who are enrolled for less than 60% of the semester will likely be responsible
for repaying a portion of the financial aid received.

The Student Financial Services Office will calculate the amount of any refund due according to the Return of
Title IV Funds Formula outlined in federal regulation. Examples of this refund formula are available in the
Student Financial Services Office. Any refund amount calculated from this formula will be returned to the
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appropriate federal financial aid programs. Refunds for financial aid recipients are never given directly to
the student. Calculated refund amounts are returned to the federal financial aid programs in the following
order: Unsubsidized Stafford Loan, Subsidized Stafford Loan, Perkins Loan, Plus Loan, Federal Pell Grant,
SEOG Grant, other federal financial aid programs.

Under this policy, the date of withdrawal is the date the student began the withdrawal process by contacting
the MACU Registrar Office either in person or by phone to complete a Notice of Withdrawal form. If a
student leaves MACU without contacting the Registrar Office to formally withdraw, the withdrawal date will
be designated as the midpoint of the semester or the last date of attendance at a documented academically
related activity. For students who fail to return from an approved leave of absence, the withdrawal date will
be designated as the date the leave of absence began.
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ACADEMIC REGULATIONS

"Show yourself in all respects a model of

Mid-America Christian University offers a basic program in general education along with specific programs
of study that lead to the baccalaureate degree. The programs are built to satisfy and fulfill the mission of the
University. The University seeks to accomplish this by introducing each student to those areas of study that
mature the mind and stimulate full development of mental, social, emotional, physical, and spiritual
capabilities.

/Academic Appeals Process

In the event that any student of this University considers that he/she has an academic grievance or that some
action is not justified or constitutes an encroachment upon his/her academic rights he/she may appeal his/her
grievance according to the provisions of the student academic grievance process. Academic grievances may,
for example, involve any question of examinations, assessments or student outcomes, grades, requirements
for satisfactory progress in a course, or personal differences with any instructor.

1. The student will seek to resolve any academic problems by direct appeal to the instructor or person(s)
involved, if this is feasible.

2. If this does not resolve the matter to the satisfaction of the student, he/she shall be entitled to a hearing
before the Academic Appeals Committee. This committee shall be comprised of two student
representatives, one faculty member elected by the faculty, the Registrar, and a chairperson appointed
by the Dean of the College of Arts and Sciences.

3. The appeal should be addressed to the Academic Appeals Committee in a written appeal. It should be
sealed in an envelope and left at the office of the Registrar for delivery to the committee chairman.
The committee chairman will establish a mutually satisfactory date for convening the committee.

4.  The student and instructor involved will receive written notification of the date, time, and place to
meet with the committee. At its discretion, the Academic Appeals Committee may hold such informal
or formal hearings, as it deems necessary.

5. The burden of proving grievances shall be upon the aggrieved student. The aggrieved student will be
entitled to counsel or witnesses if he/she so chooses.

6.  The committee will make the decision whether or not to grant the appeal. If the student is not satisfied
with the decision, the student may then appeal to the Vice President for Academic Affairs.

All decisions by the Vice President for Academic Affairs shall be final and binding upon all parties involved.

/Academic Load

The normal academic load is twelve to fifteen hours. A minimum load of twelve hours is required for
classification as a full-time student. The Dean, College of Arts and Sciences must approve any student load
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beyond eighteen hours in any semester. The number of hours a student carries may be limited if a student
works or has a record of low academic achievement.

IAcademic Probation and Suspension|

In order to remain in school and be eligible for a degree or diploma, a student must maintain satisfactory
academic progress. The following procedures are utilized to track the progress of individual students at
MACU.

Probation
1. Only the student's CGPA (cumulative grade point average) counts toward probation.
2. Probation is based on the total number of hours completed At The Endf any fall, spring, or summer

semester/session in which the student is enrolled. (A session/semester for probation purposes is any
fall, spring, or summer period in which the student is enrolled in at least one course and for which
they receive a grade other than "W" or "AW".)

3. All transfer courses listed by the Registrar on the "Program Evaluation Form" towards the student's
program of study count toward the CGPA.

4, The Registrar will notify a student that he/she is placed on the probation for the following semester
when the Minimum Cumulativé&srade Point Averagélls below the following standards.

Hours Completed Required CGPA

0-24 1.75
25+ 2.00
5. When a course is repeated, the second grade earned replaces the grade previously earned. The first

grade will not count against the CGPA. If a student chooses to repeat a particular class more than
once, each time the class is taken after the first time, the student's grade will be listed on the
transcript and will become a part of the CGPA of the student.

6. Students placed on probation have one semester to bring their CGPA up to the required standard as
listed in item 4 above. If the satisfactory standard has not been met at the end of that probationary
semester, the student will be suspended from the University for at least one semester. The student
may appeal to the Admissions/Retention Committee for an additional semester of probation, to be
granted, if so desired.

7. Transfer students, whose program evaluation shows that the CGPA of the accepted transfer classes
does not meet the standards listed above in item 4, will NOT enter on probation. They will be
treated as any other student and have one standard semester of attendance, plus the one probationary
semester, if their CGPA does not meet the required standards.

8. A student is taken off probation at the end of any semester that his/her CGPA is accepted.

Suspension
A student placed on academic suspension will be suspended from the University for a period of one

semester. Following this period, the student who desires to reenroll at MACU must notify the Director of
Admissions for referral to the Admissions/Retention Committee. This notice must be in writing and must be

29



Mid-America Christian University 2011-2012 Administrative Section - Academic/Admissions 8/11

given to the Director of Admissions no later than 15 days before the first day of classes of the semester in
which enrollment is desired.

/Accommaodations Policy]

At Mid-America Christian University it is our desire to create an environment where all students are
accepted and valued. Reasonable accommodations will be provided for those students who qualify under the
American Disabilities Act as having a disability. Disability includes two elements: (1) a physical or mental
impairment which (2) substantially limits one or more of the major life activities of the person in question.
Major life activities include but are not limited to walking, breathing, seeing, hearing, performing manual
tasks, caring for oneself, learning and working; has a record of physical or mental impairment; or is regarded
as having a substantially limiting physical or mental impairment, even though the impairment is insubstantial
or a reflection of the attitudes or others or nonexistent. A student must provide documentation of disability
to the Vice President for Academic Affairs. This documentation will include diagnosis, recommendations,
or requirements from a physician, therapist, counselor, previous schools and/or others as pertinent and
available. All diagnostic information is confidential and therefore memos can be sent only at the student’s
request. Upon receipt of a request for special accommodations and documentation for our records, the Vice
President for Academic Affairs will initiate the Special Accommodations Committee process for reviewing
the special accommodations request.

IAdministrative Withdrawal

Administrative withdrawal is the process by which the University may withdraw a student from class(es).
The University may take such action within the first 10 days of a semester when a student has not been
attending the class(es).

Administrative Dismissal is the process by which the University dismisses a student from the University and
all classes in which the student is enrolled. It is the student's responsibility to officially withdraw from all
classes in which he/she is enrolled. If an official "withdrawal" form is not completed the student will receive
whatever grade is earned at the end of the semester. The student will also be responsible for any balance
remaining on the students account after all applicable credits are applied.

TRADITIONAL UNDERGRADUATE

Students are required to attend all classes in which they are enrolled. (See the Student Handbook for regu-
lations on Chapel attendance.) The student will gain better mastery of a subject if he/she is able to attend all
of the class sessions and participate in the interaction with instructor and students. Realizing, however, that
occasionally it may be necessary for a student to be absent from a class, a student is allowed ONE absence
for each time per week the class meets.

The maximum number of absences for ALL causes is four absences for each time per week the class meets.
One additional absence will cause an "F" grade to be recorded for the course unless the student officially
drops the course within the time limits prescribed.

The last day for dropping a class any semester is two (2) weeks prior to the last day of otesa
instruction. Some chsses may only be dropped once without penal§ee Academic Programs, Core
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Completioni Special Requirements.

If the student feels that there are legitimate, extenuating circumstances beyond his/her control for some or all
of the absences, the student may appeal in writing through the Registrar to the Academic Committee to have
the absences "reviewed."

1. It is the student's responsibility to keep track of his/her absences.

2. If the student chooses to appeal excessive absences, he/she shall do so within 14 days after the date of
the first absence that causes his/her failure of the course.

3. "The burden of proof* for absence appeals will require verifiable documentation, e.g., a doctor’s

excuse.
4. The studentis responsible for all work missed and all assignments made in his/ her absence.

ADULT UNDERGRADUATE
Due to the concentrated scheduling and the emphasis upon participatory learning, students need to
be in attendance each week.

9 If one class is missed from a five week course it is recognized as a twenty percent (20%)
loss of instructional and interaction time. An assessment of this amount will be applied to
the class participation points.

1 Anyone who misses two classes in any course will receive an incomplete in that course
until the class is made up by attending on another night with another group.

9 Students needing to make up a session should contact the CAGS Graduation Coach Office
for options. Failure to do so within six months may result in an "F" for the course.

GRADUATE

Any student missing more than two classes in a module must retake the module. Upon the fifth absence in a
term the student must arrange a conference with the Program Chair who will determine conditions for the
student’s continuance in the program. Online students who do not participate in the course for one week
will be counted absent for that week.

1. Any student missing a class must contact the professor for makeup assignments.

2. Makeup work will include not only assignments missed but specifically designed work to include all
contact class hours missed.

3. Failure to complete the makeup work will prompt a review of the student’s performance by the
instructor and program chair which may result in probationary status affecting financial aid.

4. Additional requirements may be stipulated by the program chair. Refer to the Student Handbook for
details.

A student who wishes to attend class, but who does not want to receive credit for the class, is an auditor.
Audited courses will be entered on the student's transcript with the "AUD" notation for a grade. Regulations
governing audited courses are as follows:

1. Permission to audit will be granted only by the appropriate college dean with permission of the in-
structor of the class.
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2. Instructors will determine the requirements that apply to the auditors. These will be explained at the
time permission is granted for auditing.
3. If permission is granted to audit, the student will notify the registrar on forms provided. Audited

courses will be recorded on the transcript only when the instructor has indicated to the registrar that the
student has fulfilled the requirements which were stipulated at the time permission was granted for an
audit.

4. A course taken for audit cannot be given University credit after the add/drop period.

IChange in Registration

Change in registration after a student has completed the registration process are made in this way:

Get a "Change of Registration™ form from the Registrar

Students have the first week of school to add classes.

Change will not become effective until the proper form has been filed at the business office.

The last day for dropping a class in any semester is two (2) weeks prior to the last day of classroom
instruction.

5. Instructor’s initials are required on change of registrations processed after the 10™ day of class.

el NS>

Class Standing

A student's class standing is dependent upon the total academic credit he/she has earned.

Freshman 0 - 24 semester hours
Sophomore 25 - 48 semester hours
Junior 49 - 73 semester hours
Senior 74+ semester hours or more

Correspondence Courses

A currently enrolled student may not take correspondence courses from MACU without written approval
from the Vice President for Academic Affairs. Such approval must follow these guidelines:

1.  Generally, no correspondence course may be taken during a semester or summer session when the
course requested, or an equivalent course that meets the requirements, is being offered.

2. Correspondence courses are to be included in the maximum number of hours a student is allowed to
carry in any given session, and the course must be completed by the end of that semester. Courses
taken during the summer must be completed before the fall semester begins.

3. Graduating seniors who are permitted to take correspondence courses must complete such courses at
least fifteen (15) days prior to the date for graduation.

4. A maximum of eighteen hours (18) may be earned by correspondence work and applied toward a
degree at MACU. Only nine hours in Bible/Theology may be counted toward a degree program at
MACU.

5. Scholarship, grants and financial aid funds do not apply to Correspondence fees.
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Course Cancellations

The University reserves the right to cancel any course in which fewer than ten students are registered.

Course Levels

The 1000 and 2000 numbers indicate lower division courses. Lower division courses are considered to be
introductory, survey, and foundational courses. As a general rule, lower division courses are prerequisites to
upper division work.

Upper division courses are indicated by the 3000 and 4000 or higher numbers. These are considered to be
more specialized, abstract, and concerned with evaluation of critical issues and questions and the application
of principles of scholarship. At least fifty percent of courses in any major must be in upper division courses.

The first number of a course indicates the level: (1) for freshman courses, (2) for sophomore courses, etc.
The last number of a course indicates the number of semester hours credit given, and the middle two
numbers departmental sequence (e.g. Introduction to the Old Testament - 1103 is a freshman course with
three hours credit).

Final Examinations

Final examination week is part of the sixteen-week semester minimum required by the State of Oklahoma.
Students, except for graduating seniors, may not be excused from attending classes during finals week. All
students should plan to attend each of his/her classes and take the final examination for each of those classes
according to the final examination schedule.

A graduating senior in the final semester, who has a "B" average for a course may not, at the discretion of
the professor, be required to take the final examination in that course providing all requirements are met on
the day which is designated each semester.

Grade Point Valuation

Grade points are awarded on the following basis:
A= 4 grade pts per semester hour
B = 3grade pts per semester hour
C = 2 grade pts per semester hour
D = 1 grade pt per semester hour
no grade pts.
does not count in calculating grade pts.

F
W

Honor Studies

Honor studies are open to qualified students who have demonstrated initiative and capability for individual
study and research. A course is designed to give students opportunity to do advanced work in an area of
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particular interest to them under the supervision of a selected member of the faculty. The appropriate college
dean must approve the offering of the course and its format.

These must be completed within the regular semester as scheduled. The student must pay an additional
honors studies instruction fee of $35.00 per hour in addition to the normal tuition charge.

Incomplete Grades|

The instructor must submit to the appropriate college dean, a completed form stating the reason for the
incomplete grade. All incompletes should be cleared within six (6) months from the last day of the semester
or summer session in which it was taken. The student is fully responsible for completing the assigned work
prior to the deadline. The grade will remain “incomplete’ unless a grade change is approved. Any
incomplete grade will be computed the same as an “F” grade.

Individualized Instruction

Individualized instruction is reserved for students who meet the following criteria:
1. The course is required for graduation and the student could not take the course when it was or is
offered because of a scheduling conflict.
2. The instructor of the course must be willing to accept the responsibility of the student for that
semester.
3. Permission is granted by the appropriate college dean.
4. The student must be in "good standing" academically and eligible for graduation.

If permission is granted, the following regulations apply:
1. The Individualized Instruction Form must be completed.
2. The course requirements must be completed in one semester.
3. The student must pay full tuition for each credit hour.
4. The student must pay an individualized instruction fee of $60.00 per hour in addition to the
normal tuition charge.

Late Registration

Late registration is conducted through the Registrar's Office. A special fee of $150.00 must be paid
for all registrations after the regularly scheduled registration time, the day prior to the graduation
of the previous semester. No late registration will be accepted after the first week of instruction.

Prerequisites

A prerequisite to any course is listed in the course description section of the catalog and should be carefully
observed. Prerequisites must be taken unless the professor with the approval of the Dean, College of Arts
and Sciences waives such requirements. Taking the lower division course concurrently with the advanced
course is permitted with the approval of the professor and the Dean, College of Arts and Sciences.
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IRepeating Courses|

Students have the privilege of repeating any course in order to raise their grade. Any course may be repeated
once with the highest grade earned replacing the first. Subsequent repeats require the second grade and
subsequent grades to be used in the cumulative grade point average.

Scholastic Achievement

Levels of scholastic achievement are determined by a number of means that may include periodic testing,
class participation, daily assignment, class attendance and participation, library work and projects, and by a
final examination given at the end of the course. Levels of achievement are recorded as follows:

A

Superior Scholarship. This indicates outstanding achievement in:
Completeness and accuracy of knowledge

Comprehension

Use of knowledge

Originality and creativity of thought and expression.
Ability to interrelate with other academic disciplines.

agrwbdE

vy]
1

Above Average. This indicates above average levels of achievement in respect to some or all
of the factors mentioned above.

@]
I

Average. This indicates satisfactory and acceptable work.

O
1

Below Average. This indicates an unsatisfactory level of performance which falls below the
minimum standard acceptable for graduation but is of sufficient quantity and quality to be
counted in the points required for graduation, including credit hours, if balanced by superior
work in other classes.

L
1

Failure. This indicates unsatisfactory performance and failure in a required course must be
repeated.

W=* = Withdrawal. This indicates that a course was commenced, but that the student withdrew from
the course before a final grade was awarded.

AW=* = Administrative Withdrawal. This indicates a course was commenced, but the student was
withdrawn administratively because of lack of attendance or disciplinary measures before a
final grade was awarded.

S* = Satisfactory. This indicates that a course was completed satisfactorily and credit hours have
been earned.

U =  Unsatisfactory. This indicates that a course was commenced but was not completed satisfactorily.
No credit hours have been earned.

| = Incomplete. When a course is not completed by the end of a semester or a summer session
because of circumstances beyond the student's control, an "I" to indicate "Incomplete” may
be given only with approval of the appropriate college dean.

35



Mid-America Christian University 2011-2012 Administrative Section - Academic/Admissions 8/11

AUD* = Audit. This indicates that a course has been attended, but no hours have been attempted
or earned.

* =These grades are not used in computation of grade point average.

When grades are calculated on a percentage basis and not on a curve, they are evaluated as follows, unless
different requirements are specified on class syllabi:

93% to 100% = A
84% to 92% =B
70% to 83%=C
62% to 69% =D

0% to 61%=F

The traditional academic year is divided into two semesters of sixteen weeks plus summer sessions. The
academic year for the College of Adult & Graduate Studies (CAGS) is divided into 3 standard terms or
trimesters equaling 15-17 weeks of instruction.

Students may obtain official copies of their transcripts from the Office of the Registrar at a cost of $3.00 per
copy. A student is entitled to one transcript of his/her records without charge upon graduation. Requests for
transcripts must be in writing and must bear the signature of the students whose record is requested, a form
is located on our website at www.macu.edu. Telephone OR E-mail requests cannot be honored. Students
whose permanent records have been encumbered because of money owed to MACU will be denied official
transcripts until the specified obligations have been met.

Transcript of Placement File|

Students may have official copies of their placement files sent to churches or schools for a cost of $4.00 per
file. Requests must be in writing.

\Withdrawal from University|

If for any reason a student needs to withdraw from the University before the end of the semester, the student
should follow the prescribed withdrawal procedure to protect his/her status and leave in the best possible
position in respect to future registration at this or another college.

Obtain a "Change of Registration” from the Registrar's office and have it signed in proper order:
a. Student Financial Services
b. Academic Advisor
c. Business Office
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Failure to follow these procedures could result in a lower scholastic standing and a greater financial loss. It
is the student's responsibility to determine if any balance is owed on his/her account as of the date of
withdrawal. If so, arrangements should be made with the Business Office for payment of the account. A
mailing address should also be left with the Business Office.

SPECIAL HONORS

| Graduation Honors

Honors are awarded at graduation as follows: Summa Cum Lau@®.00 grade average),

Magna Cum Laude3(75 grade average), and Cum Laude3.55 grade average). To be eligible for
graduation honors, a student may not transfer more than 65 hours of credit from another school and must be
graduating in a degree program.

Honor Roll

Students carrying a minimum of twelve hours who achieve a grade point average of 3.50 are placed on the
Honor Roll. When a student maintains this standing for the two previous consecutive spring and fall
semesters, he/she receives an award.

Dean’s List]

Students carrying a minimum of twelve hours who achieve a grade point average of 3.75 or better are placed
on the Dean's List. When a student maintains this standing for the two previous consecutive spring and fall
semesters, he/she receives an award.

Edwin C. Ogle Scholarship

This award is a scholarship given by the Concert Choir. The choir awards this scholarship to the choir
member that is determined to have contributed the most to the spiritual development of the choir.

Bell Teacher Education Scholarship

The Bell Teacher Education Scholarships are given to students who have completed a minimum of 60 hours
in the program, have a cumulative grade point average of 2.5 or above, and have been fully accepted into the
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Teacher Education program. Bell Teacher Education Scholarships are given each year to students who have
contributed their time and efforts to the Teacher Education program.

'Who’s Who Among Students|

Each year, several students are selected by the faculty to be listed in the yearly edition of Who's Who Among
Students in American Universities and Collegésill time students (12 hrs+) are elected for this honor
based on scholarship ability; participation and leadership in academic and extra curricular activities;
citizenship and service to the University; and potential for future achievement.

Honor Societies

Sigma Beta Delta

The purposes of Sigma Beta Delta (an International Honor Society in Business Management and
Administration) are to encourage and recognize scholarship and achievement among students of business,
management and administration and to encourage and promote personal and professional improvement and a
life distinguished by honorable service to humankind. Students who have completed a minimum of one-half
of the hours in their program of study and have a cumulative grade point average of 3.75 or above in
undergraduate programs or 3.90 or above in graduate programs will be invited to join this organization.

Pi Alpha Alpha

The purposes of Pi Alpha Alpha National Honor Society are to encourage and recognize outstanding
scholarship and accomplishment in public affairs and administration, to promote the advancement of
education and practice in the art and science of public affairs and administration, and to foster integrity,
professionalism and creative performance in the conduct of government and related public service activities.
Membership in the MACU chapter includes MLPA students with at least a 3.7 GPA for 50 percent of
required course work, and PA and PA-CJ students with at least a 3.5 GPA in public administrations course
work.
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ACADEMIC PROGRAMS

"Jesus increased in wisdom and stature airdfavor with God and Man." Luke 2:52

ICore Requirements — General

The purpose of the general educations courses is to establish a broad base upon which the student
can progressively build his or her continuing education. To achieve this purpose, each student is
allowed to build from the following courses the base of general education which will serve him
best in the pursuit of knowledge.

The courses listed below constitute the core requirements. The specific requirements of each program are
given in the program course outline.

Dept/Number Course Hours Dept/Number Course Hours
Bible/Theology 12 Math 3
BINT 1223 Intro to the Bible 3 MATH 1103 College Math 3
BINT 3733 Life and Ministry of Jesus 3 MATH 1513 College Algebra 3
BINT 3303 Romans 3 MATH 2503 Business Math 3
THEO 1103 Biblical Life and Witness 3
Communications 3-6 Philosophy 3
COMM 1103 Fundamentals of Speech 3 PHIL 3103 Intro - Philosophy/Eth
COMM 1203 Comm/Inter Relationships 3
COMM 2203 Oral Interpretation 3| [ Physical Education 1-2 |
English 6 Science 6-8
ENGL 1103 English Composition 3 NATS 2103 Earth Science 3
ENGL 1203 English Composition 3 NATS 2203 Biology 3
Fine Arts 3 Social and Behavioral Sciences 6-15
COMM 2503 Intro to Play Production 3 GEOG 2503 Physical Geography 3
MUSI 1103 Basic Musicianship 3 GEOG 2603 Human Geography 3
MUSI 3833 Apprec. of Music/Fine Arts 3 POLS 1103 National Gov. 3
ENGL 3703 Creative Writing 3 HIST 1103-1203  Hist. of Western Civ. 6
HIST 2103-2203  American History 6
Literature 3-6 PSYC 1103 Intro to Psychology 3
ENGL 2103-2203 Survey of English Literature 6 SOCI 1103 Intro to Sociology 3
ENGL 2503-2603 Survey of American Lit. 6
ENGL 3303-3403 Survey of World Literature 6
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ICore Completion — Special Requirements|

All full-time students must be enrolled in the following sequence of Bible/Theology courses at Mid-America
Christian University. These classes are to be taken as follows and may only be dropped one time each
without affecting participation in extracurricular activities.

Non-ministry Majors - the following four classes are required of all degree seeking non-ministry majors:
1 BINT 1223 - must be taken during the 1st year of enrollment
1 THEO 1103 - must be taken during the 1st year of enroliment
1 BINT 3733 - must be taken during the 2nd year of enroliment
1 BINT 3303 - must be taken during the 2nd year of enroliment

Ministry Majors:
i 1% year traditional - THEO 1103, BIOT 1103, BINT 1203
i 2N year traditional - THEO 2103, THEO 2203

If a student fails to make a passing grade in any of these courses, the student must repeat the course at the
first opportunity until the course is successfully completed.

English Composition

9 Composition 1103 and 1203 must also be taken during the first year of classes at MACU.

9 The English Composition classes require a grade of “C” or higher in order to successfully complete
each of these classes.

1 Ifastudent fails to make a passing grade in either of these courses (grade of “C” or higher), the
student must repeat the course at the first opportunity until the course is successfully completed.

9 Transfer students who have not transferred credits to MACU for these courses must enroll in these
courses as soon as they are offered.

Students who drop any of these courses more than one time will be immediately barred from University-
sponsored extracurricular activities. These activities include representation of the University in activities
such as camp teams, summer internships, traveling music groups, traveling choir, intercollegiate athletics,
convention appearances, etc.

To drop any of these core courses, the student must have written verification from their course instructor that
they have completed the 10" week of enrollment and have not exceeded the maximum number of absences
allowable for the semester. This will be recorded on the Change of Registration Form by the course
instructor’s signature approving the drop request. The form must be fully completed which includes
approval of the academic advisor.

ICommunity Service|

One of the distinctive features of education at this University is a unique commitment to the principle that
"Community Service” is a normal expression of the Christian life." A sound program of Community Service
and fieldwork experience complements formal studies and helps to prepare students for leadership per-
formance in vocational ministries. It is a supervised program of opportunities involving students in area
churches and other programs of ministry in the community affording students the opportunity to develop
skills learned in their programs of study.
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Freshmen students are required to start their Community Service activities at the beginning of their second
semester at MACU unless they are transfer students. Transfer students are to begin their activities with the
first semester of their enrollment. Community Service is expected to be completed each semester until a
maximum of six semesters have been completed.

Developmental Courses|

Students whose ACT scores are below 17 in English or reading, or below 16 in math will be required to take
developmental courses in these subject areas.

English Requirements

English 1103 and 1203 are to be completed during the first two semesters on campus unless the student is re-
quired to first complete developmental course work. The student must earn a grade of "C" or higher in
Developmental English 1003, Intermediate English 1013, English Composition 1103 and English
Composition 1203. If a grade lower than "C" is earned in any of the courses, the student must repeat the
course work until this grade is achieved. All students are required to be enrolled in at least one English
course each semester until English 1203 requirements are completed.

Correspondence Courses

A limited number of correspondence courses are available at the University. Registration for these courses is
available through the Vice President for Academic Affairs. Students desiring University credit toward a
degree must meet the admissions standards outlined in the University catalog.

A degree-seeking student who is currently enrolled may not take correspondence courses from MACU
without written approval from the Vice President for Academic Affairs. Such approval must follow these
guidelines:

1.  Generally, no correspondence course may be taken during a semester or summer session when the
course requested, or an equivalent course that meets the requirements, is being offered.

2. Correspondence courses are to be included in the maximum number of hours a student is allowed to
carry in any given session, and the course must be completed by the end of that semester. Courses
taken during the summer must be completed before the fall semester begins.

3. Graduating seniors who are permitted to take correspondence courses must complete such courses at
least fifteen (15) days prior to the date for graduation.

4. A maximum of eighteen hours (18) may be earned by correspondence work and applied toward a
degree at MACU. Only nine hours in Bible/Theology may be counted toward a degree program
at MACU.

5. For students seeking University credit but not a degree from MACU, courses must be completed

within six (6) months from the date of enrollment. Students seeking a degree from MACU must
complete any coursework by the end of the semester in which one enrolls in such coursework.
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ICourses Offered by Correspondence]

BINT 1203 Intro to New Testament

BINT 3113 Parables of Jesus

BINT 3203 Acts

BINT 3303 Romans

BINT 3903 Gospel of John

BIOT 1103 Intro to Old Testament

BIOT 3113 Psalms and Poetic Lit

BIOT 3513 Isaiah

ENGL 4303 Shakespeare

HIST 1103 History of World Civilization

HIST 1203 History of World Civilization

HIST 2103 American History

HIST 2203 American History

HIST 3703 Church History

HIST 3803 Church History

PSYC 4303 Principles of Counseling

SOCI 1103 Introduction to Sociology

THEO 2103 Systematic Theology (with approval fromvVPAA
THEO 2203 Systematic Theology (with approval fromvVPAA

INon-Collegiate Learning- Test Center

The test center at Mid-America Christian University is an open test center for CLEP, DSST, and
MAT (Miller's Analogy Test) tests. Testing Services are available each Wednesday and Friday
afternoon. The test center also proctors placement exams, and diagnostic exams. For reservations
or other testing questions, call 405.692.3103 or email testcenter@macu.edu.

Non-Collegiate Learning

The University will award credit based on the following measures of non-collegiate learning: proficiency
exams (CLEP, AP, DSST (DANTES), departmental exams); formal non-collegiate coursework for which
credit recommendations have been established by PONSI; military educational experiences recommended
for credit by ACE; and credit by demonstrated competency (CDC).

The maximum number of semester hours available through CDC is established at 30 while the maximum

number of semester hours available via proficiency exams, PONSI, and ACE is established at 30. The
combined number of 60 hours is available to students in the adult education programs of the University.
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GENERAL REQUIREMENTS FOR BACCALAUREATE DEGREES

IRequirements of a Specific Catalog

A student seeking a degree at this University may complete all requirements for the degree according to the
requirements specified in the catalog of the year in which he/she matriculates, or by the requirements of the
current official catalog at the time of application for graduation. The catalog year shall be considered as
beginning with the fall semester.

A student who interrupts his/her studies at the University for more than two consecutive semesters before
completing his/her degree objective, and then returns, will be subject to the requirements set forth in the cur-
rent catalog for that particular degree. To continue a program under a specific catalog, a student must take a
minimum of six semester hours each semester and complete the degree within six years of the time he/she
first matriculates at this University.

The University reserves the right to make changes in graduation requirements which may be considered
necessary.

Transfer Student

To qualify for a degree a transfer student must complete at least 30 semester hours at this University.

ICompletion of Requirements|

This University will graduate only students who have completed all requirements for graduation. Persons
will be graduated "pending," be listed among the graduates, and be allowed to participate in commencement
exercises if all requirements for graduation have been completed except for two. For the traditional student,
all Community Service must be completed prior to commencement exercises.

When requested, the University will issue an official letter stating that an individual has completed require-
ments for graduation, if such is necessary before the student has received his/her diploma. A student who
completes graduation requirements will be awarded the appropriate diploma with any attendant honors at the
time of the next regular commencement of the University, either in person or in absentia.

Application for Graduation

All candidates for a degree are required to fill out an Application for Graduation two semesters before one's
graduation date. The Degrees Committee makes necessary recommendations and/or approves the request.
No student will be classified as a graduating senior or placed on the prospective graduation list until this
application is on file in the Registrar's Office. Once approved, this form constitutes a formal agreement
between the student and the institution regarding the completion of degree requirements.

43




Mid-America Christian University 2011-2012 Administrative Section - Academic/Admissions 8/11

Bachelor’s Degree - Minimum Requirements

1.  Toearn a baccalaureate degree at this University, a minimum of one hundred twenty-four semester
hours of credit is required, including the minimum prescribed hours for biblical studies. Some
degree programs require more hours than this, so each program should be studied and selection made
by the student to meet his/her vocational expectations. A minimum of sixty-one hours is required for
any Associate in Arts Degree.

2. A student must be in good standing, and not on provisional status of any nature. A cumulative grade
point average of not less than 2.00 ("C" average) is required for graduation.

3. Each candidate for graduation in the forthcoming spring commencement services must pay his/her
graduation fee and file an Application for Graduation with the registrar at the time of his last
registration for courses prior to the date on which he/she expects to graduate. This application will
verify the name in which the diploma is to be conferred, the date the degree is expected, and other
pertinent data needed by the Registrar. The student will confirm the fact that he/she expects to be
present and participate in the commencement services. Academic regalia must be ordered by the
deadline established by the Registrar's office.

4.  To become a candidate for any baccalaureate degree, the following residency requirements must be
met (excluding Christian Ministries students):

a. A student must have completed a minimum of thirty (30) hours in residence at MACU.
(Correspondence courses do not count as residency requirements.)

b. A student who has completed 30-64 hours in residence at MACU must complete fifteen (15)
of the last twenty-four (24) hours in residence at MACU.

c. A student who has completed sixty-five (65) or more hours in residence at MACU must
complete fifteen (15) of the last thirty (30) hours in residence at MACU.

d. At least one-half of the requirements for the second major (Bible/Theology is the first major)
must be completed in residence at MACU.

e. Pastoral Ministry and Specialized Ministries majors must also complete a minimum of
fifteen (15) hours of Bible/Theology in residence at MACU.

f. Students who leave MACU and are not enrolled for two or more semesters must meet the
current catalog requirements for any degree program.

g. Senior students who choose to graduate under option "b" or "c" residency requirements as
listed above must complete the last fifteen hours and send a completed transcript to Mid-
America Christian University within one year from the time they leave, or they must fulfill
all the residency/graduation/degree requirements of the newest catalog.

At least fifty percent of the courses in any major must be from upper division level courses.
Minimum requirements for Community Service must be fulfilled, as listed elsewhere in this catalog.

The student must have completed all requirements for English.

® N o o

All candidates for graduation must complete the general education requirements for their specific
program.

Second Bachelor’s Degred

A student may desire to earn more than one bachelor's degree. To be graduated with a second degree, the
student must complete a minimum of thirty hours beyond the first bachelor's degree and must complete all
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the course requirements for the second degree. The same course(s) may not be counted toward both degrees
unless specifically required by the catalog.

/Associate in Arts Degred

Thirty (30) hours must be completed at Mid-America Christian University with the last fifteen (15) hours in
residence. Correspondence courses do not count as residency requirements either toward the total thirty or
the final fifteen semester hours.
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GENERAL REQUIREMENTS FOR ADULT AND GRADUATE DEGREES

Go therefore and make disciples of all nations. . .
teaching them to observe all that | have commanded you. . . ."
Matt. 28: 1920

The College of Adult and Graduate Studies (CAGS) seeks to meet the educational and training needs of
adults. The college takes an innovative academic educational approach that recognizes that not all
University-level learning must take place within the restrictions of a typical course schedule. Interesting and
challenging courses meet one night each week.

IAdult Undergraduate Programs/Admission Requirements|

1 Accounting and Ethics, B.B.A.
The program is designed to help prepare students for a variety of accounting careers and fulfill
the education requirements for taking the Certified Public Accountant (CPA).

1 Associate in Arts and Ethics, A.A.
This degree is a well-rounded program which provides the student with their general elective
required courses preparing them for an adult program or to transfer to another four year
institution.

1 Behavioral Science and Ethics, B.S.
This undergraduate degree prepares students for entry level positions in government agencies
and entrance into graduate programs leading to potential licensing in the counseling field.

1 Business Administratbn and Ethics, B.B.A.
The degree program will focus on preparing students to acquire the skills, breadth of
knowledge, Christian ethical foundation, and competencies needed for management or
leadership positions.

§ Christian Ministries, B.A/B.S.
The Christian Ministries degree is an external degree program offered by Mid-America
Christian University for adults in ministry. It is a distance education program for earning the
BA/BS degree in Christian Ministries. The program utilizes several educational methods for
gaining university credit: CLEP, DSST (DANTES), PONSI (see Academic Programs, Non
Collegiate learning)credit in the ministries major through a submitted portfolio for prior
learning experiences, on-campus classes, online courses, and contract learning courses.

1 Criminal Justice Administration and Ethics, B.S.
This undergraduate degree prepares students for leadership in the criminal justice administration field.
Graduates gain understanding of administrative and supervisory skills needed for career mobility.
Contemporary issues critical to the profession are addressed.
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1 Criminal Justice Corrections and Ethics, B.S.
This undergraduate degree prepares students for leadership in the criminal justice field of corrections
including Christian rehabilitation programs in prison facilites. Graduates gain understanding of
administrative and supervisory skills.

1 Criminal Justice Management and Ethics, B.S.
This undergraduate degree prepares graduates for leadership in the criminal justice field.
Graduates gain understanding of administrative and supervisory skills needed for career
mobility.

1 Health Care Administration and Ethics, B.S.
This undergraduate degree prepares students to understand and practically apply the principles
and practices of management in the day-to-day administration of health care organizations.

1 Management and Ethics, B.S.
This undergraduate degree prepares graduates for leadership in the business field, not-for-profit
agencies, government agencies, and other organizations.

1 Management Information Systems and Ethics, B.S.
This undergraduate degree prepares graduates to understand and give direction to emerging
technologies, services, practices, and trends which are influencing information technology and
business.

1 Public Administration and Ethics, B.S
Public administration as a program of instruction prepares individuals for service and
employment at any level of government—Iocal, state, or federal. Students in the Public
Administration program may select an emphasis of study from one of the following:
1 Criminal justice
1 Pre-law
9  State and Local Government

1 Public AdministrationCriminal Justice, B.S.
Individuals seeking employment and service in the criminal justice area will find the Public
Administration-Criminal Justice program will bring a focus upon administration from a criminal
justice perspective.

Undergraduate Admission Requirements

1. Completion of some college hours from a regionally accredited college/post-secondary

institution. (Ideally 49+ hours of college credit)

2. Age of 22 or older.

3. Completion of application form and payment of a $100 or you can indicate that you wish the
fee billed with Semester One charges.
Receipt of official transcripts from all colleges and universities previously attended.
Associate degree applicants must take the Placement Assessment.

oa &
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Undergraduate Application Process
1. Upon meeting all of the above criteria, the Undergraduate Program Chair will accept the
admission application.
2. The Admissions Committee will consider any exceptions. Final acceptance to the College will
be granted by the Registrar’s Office.

IAdult Certificate Programs/Admission Requirements

Worship Leadership Certificate

Admission to the Worship Leadership is contingent upon admission to MACU. In addition to
meetig University admission criteria, students intending to complete the worship certificate must
submit two performance recordings of themselves for evaluation. These recordings can be taken
from worship services in which they are leading or a solo presentation. These recordings can be
submitted on line, YouTube, C.D., or in video format. Moreover, a successful audition does not
automatically ensure acceptance to the Worship Leadership Certificate Program.

All students will take the Music Theory Placement Test during their first session. This will not
affect acceptance into the program.

Students will have graduated from high school or have made satisfactory scores on the G.E.D.
(General Development Test).
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IAdult Graduate Programs/Admission Requirements

Master of Business Administration

The Mid-America Christian University Master of Business Administration (MBA) program is for
academically competent adults who possess at least a bachelor’s degree. The program provides the
opportunity to study at a level of complexity and specialization that extends the knowledge and
intellectual maturity of students who have gained an undergraduate degree, while requiring them to
analyze, explore, question, reconsider, and synthesize old and new knowledge and skills. Upon
completion of the program, students should have gained sufficient depth of education, specialized
skills and a sense of creative independence that will allow them to practice in and contribute to the
business profession. The MBA program provides quality business instruction from a Christian
perspective.

The program is designed to provide the opportunity for qualified students to complete the
requirements for the degree in approximately 22 months, while maintaining full-time employment.
Classes are scheduled one night per week and are sequenced where students take only one class at a
time. Students will attend small classes, benefit from the varied experiences and ideas of
classmates and gain satisfaction from fulfilling an educational goal.

In addition to the 36-hour MBA program, an additional 12 hours of courses are available for those
students seeking a concentration in their MBA program. MBA concentrations currently available
include:

9 Health Care Administration
M International Business
9 Accounting

The courses required to complete a concentration will be available to those students who have
successfully completed all the requirements for the 36-hour MBA program and at the end of the
third semester of the MBA program have selected to pursue a concentration.

Admission Requirements

Bachelor’s degree from a regionally accredited college or university.

Completed application.

Application fee (non-refundable) of $100.

Two letters of recommendation.

A letter of intent explaining why applicant is applying for the program.

Official transcript showing baccalaureate degree conferred.

Minimum overall grade point average of 2.75 in the last 60 semester hours of course work.
A minimum TOEFL score of 550 or better on the traditional version or 213 on the computer
version. Students may be exempted from the TOEFL requirement if during the admissions
process as determined by the Chair of the MBA Program and if their baccalaureate degree was
earned from a regionally accredited college or university while in residence in he United
States.

N~ WNE
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9. An official test score from the Graduate Management Admissions Test (GMAT) or the MACU
Skills Diagnostic Instrument (SDI).

10. Personal interview with the Chair of the Adult School of Business Science Admission to the
university is granted by the Registrar upon recommendation of the Chair of the Adult School
of Business Science.

Master ofArts in Leadership

The graduate degree programs in Leadership are designed to develop skills and abilities in students that will
enable graduates to develop other leaders and to effectively serve in positions of leadership. The Public
Administration program focuses on development of skills that will enhance the ability of students desiring a
career in government service. The Master of Arts in Leadership is offered in English and Spanish languages.

1 Master ofArts in Leadership
This program will focus on enabling leaders to develop other leaders. To become such a leader requires
a thorough understanding of the theory and application not only of how to be a leader, but also of the
skills and tools to effectively develop others as leaders. This program is designed for persons who
desire to enhance their own leadership skills and abilities and those who are involved in adult
education, training and development. It will allow students to not only focus on training leaders but
also to use current setting or job in the process of completing assignments.

1 Master of Arts in Leadership Business Management

The program is designed for persons who desire to enhance their business leadership skills and
abilities. The program will focus on development of student's leadership skill, and business
knowledge in areas including financial accounting, business law, economics, marketing, and
project and change management. The program provides the opportunity to study at a level of
complexity and specialization that extends the knowledge and intellectual maturity of students
who have gained an undergraduate degree, while requiring them to analyze, explore, question,
reconsider, and synthesize old and new knowledge and skills. Upon completion of the
program, students should have gained sufficient depth of education, specialized skills, and a
sense of creative independence that will allow them to practice in and contribute to the
business profession. The MLB program provides quality professional instruction from a
Christian perspective.

1 Master of Arts in Leadership Higher Education Administration
This program is designed for persons who desire to develop leadership skills for a career in higher-
education. The program provides the opportunity to study at a level of complexity and specialization
that extends the knowledge and intellectual maturity of students who have gained an undergraduate
degree, while requiring them to analyze, explore, question, reconsider, and synthesize old and new
knowledge and skills. Upon completion of the program, students should have gained sufficient depth of
education, specialized skills, and a sense of creative independence that will allow them to practice in
and contribute to the higher education administrative profession. The Master of Arts in Leadership
Higher Education Administration program provides quality professional instruction from a Christian
perspective.

1 Masterof Arts in LeadershipPublic Administration
This program is designed for persons desiring a career in government or non-profit management.
Students will examine leadership styles, organizational behavior, research critical issues with a
government or non-profit agency, learn budget and finance and focus on political policy and legislative
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issues at the congressional and state level. Faculty are current practitioners in the government and/or
non-profit field. Upon completion of the program, students should have gained sufficient depth of
education, specialized skills, and a sense of creative independence that will allow them to practice in and
contribute to the public administrative profession. The Master of Arts in Leadership Public
Administration program provides quality professional instruction from a Christian perspective.

Admission Requirements

Bachelor’s degree from a regionally accredited college or university.

Completed application.

Minimum overall grade point average of 2.75 in the last 60 semester hours of course work.

Application fee (non-refundable) of $100.

Two letters of recommendation.

Official transcript from the college conferring the bachelor degree.

Two letters of recommendation.

For international students: A minimum TOEFL score of 550 or better on the traditional

version or 213 on the computer version. Students may be exempted from the TOEFL

requirement if during the admissions process as determined by the Chair of the Program and if

their baccalaureate degree was earned from a regionally accredited college or university while

in residence in the United States.

9. Candidacy to these programs is granted by the Registrar upon recommendation of the program
chair.

10. Admission to the university is granted by the Registrar upon recommendation of the Program
Chair.

N GOMLNE

Master of Science in Counseling

Graduate study is designed to strengthen the academic and professional competence of the student by:
developing the capacity for independent study; mastering research skills appropriate to the filed of study
and building the analytical creative, integrative, and evaluative techniques as applied to a specialized
field of study. Each of the counseling program’s emphases are designed to instruct students in the
scientific method, to enhance professional counseling skills, to integrate knowledge of the discipline
along with a Christian faith-based perspective and to prepare students for success in the workplace and
in ministry settings.

1 Master of Science in CounselinigProfessional Counselodegree
This program is designed to provide a broad-based education in the discipline preparing students for
licensure as a Licensed Professional Counselor (LPC) or a Licensed Marital and Family Therapist
(LMFT). Students learn to assist people at every life stage and learn about psychological and
psychopathological aspects in counseling.

1 Master of Science in Counseling Marital and Family Therapydegree

This program prepares students for licensure as a Marital and Family Therapist. Students learn
foundational skills for individual, marital and family therapy.

1 Master of Science in Counseling Pastoral Counseling and Spiritual Directiodegree
This program provides courses and experiences designed to enhance professional counseling skills.

Admission Requirements for Admission to the Program
1. Bachelor’s degree from a regionally accredited college or university.
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w

Application for admission is completed and signed.

$100 non-refundable Application fee. This fee can be added to the first semester charges.
Official transcripts from all colleges attended for bachelor degree. (If you graduated from
MACU, your official transcripts are already on file with the Registrar’s Office)

An official test score from the Miller Analogy Admissions Test (MAT) of 365 or better. If a
student scores below 365 they can be admitted into the program provisionally but must
achieve a minimum of B for each class in the first semester (3 classes). Students are
Recommended to take the MAT prior to the first class but must take the exam prior to the
Completion of the first course in the Master of Science in Counseling program.

Minimum overall cumulative grade point average of 2.75 of bachelor course work. Students
whose CGPA is below this requirement but whose last 60 hours was at least a 2.75 GPA
will be acceptable. Students who do not meet the above criteria can be provisionally
admitted on the discretion of the Chair of the School of Counseling and the CAGS
admissions committee.

Prior to enrollment, prospective students must have completed five (5) courses in
psychology at the undergraduate level. Four of these courses must be for 3 hours credit and
the fifth class could be a 3 hour or 2 hour class. Students will not be allowed to take the first
course in the Master of Science in Counseling program without completion of these 5
courses. The courses are required to be predominantly psychological in nature. Sociology
courses cannot accepted. Courses in programs other than those in a psychology department
can be considered after being reviewed by the Chair of the School of Counseling to
determine if they are predominantly psychological in nature.

Admission to the university and programs is granted by the Registrar up recommendation of
the Chair of the Adult School of Psychology and Behavioral Science.
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