
 

 

 

 

 

  

                                              

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Continued on page 2… 
 

 

1.   Open your web browser and 

navigate to the following web site: 
  
  my.macu.edu 
  
  
  

 2. Once there, click on the MACU 

email icon on the top left section 
of the page 

  

 
  
  
  

 
3. Enter your user name and 

ǇŀǎǎǿƻǊŘ ŀƴŘ ŎƭƛŎƪ άsign-inέ 
  

Example:  jdoe  
  12341234 

 
NOTE:  THE FIRST TIME YOU 
LOGIN, YOU WILL HAVE TO 
SETUP OR INITIALIZE YOUR 
ACCOUNT.  

  
  
  

 
4. ¦ƴŘŜǊ ǘƘŜ άEmailέ ƘŜŀŘƛƴƎΣ ŎƭƛŎƪ 

ƻƴ ǘƘŜ ƭƛƴƪ ŎŀƭƭŜŘ άinboxέ 
 
  
  
  

 

Instructions for forwarding my.macu mail  

to an alternative email address 

 

TIP #1! To bypass steps 1 and 2, you can bookmark 
this page or add it to your favorites for 
quick and easy access to this login page. 

Here’s how to automatically forward messages to another email address 
from your my.macu email account in 8 easy steps: 

http://my.macu.edu/


 

 

7. bŜȄǘ ǘƻ άForwarding:έ ǎŜƭŜŎǘ ǘƘŜ 

option to:   
 

άCƻǊǿŀǊŘ ŀ ŎƻǇȅ ƻŦ ƛƴŎƻƳƛƴƎ Ƴŀƛƭ ǘƻ [email 
address] and [keep Mid-America Christian 
¦ƴƛǾŜǊǎƛǘȅ aŀƛƭΩǎ ŎƻǇȅ ƛƴ ǘƘŜ ƛƴōƻȄ}. 

  
Lƴ ǘƘŜ άώemail addressϐέ ōƻȄΣ ŜƴǘŜǊ 
the email address you want your 
mail forwarded to. 

  
  

 

6. ¦ƴŘŜǊ ǘƘŜ άSettingsέ ǘŀōΣ ŎƭƛŎƪ ƻƴ  

 άForwarding and POP/IMAPέ. 
  
  
  

 

5. /ƭƛŎƪ ƻƴ άSettingsέ ƛƴ ǘƘŜ ǳǇǇŜǊ 

right-hand side of the screen. 

 
  
  
  

 

8. ²ƘŜƴ ŦƛƴƛǎƘŜŘΣ ŎƭƛŎƪ άSave 

Changesέ  
 

bƻǿ ȅƻǳ Ŏŀƴ άSign outέ ƻǊ ŎƭƻǎŜ 
your web-browser. 
 

Mail sent to your my.macu account will now automatically forward to 
the email account you entered in step 7. 

 
Need more help: For further assistance, please email helpdesk@macu.edu or 

call 691-3800 and ask for Technology. 
 

TIP #2! ¸ƻǳ Ŏŀƴ ŎƘƻƻǎŜ ǘƻ ƪŜŜǇ άƳȅΦƳŀŎǳΩǎέ ŎƻǇȅ 
ƻŦ ǘƘŜ ƳŜǎǎŀƎŜ ƛƴ ȅƻǳǊ άƛƴōƻȄέΣ ƻǊ ȅƻǳ Ŏŀƴ 
automatically άarchiveέ ƻǊ άDeleteέ the 
messages 

mailto:helpdesk@macu.edu

