
Employee Protocol for COVID positive and Exposure

MACU continues to monitor conditions to maintain a stable, healthy work environment to mitigate the risk of
COVID-19. All employees must notify Human Resources, by completing the Self-Monitoring Checklist or
calling extension 3196 if they are exposed or test positive. Below are the guidelines the Human Resources
department will follow for appropriate protocol.

Isolation separates sick people with a contagious disease from people who are not sick.  If an employee tests
positive, they do not need to repeat a test.  Unless your illness required hospitalization, you can return to normal
activities (e.g., work or school) after the passage of 5 days from you test positive date and 24 hours from when
any fever has subsided on its own (without the aid of any fever-reducing medications). People who have been
asked to isolate should stay home, separate themselves from others, monitor their health and follow directions
from our state or local health departments.

Any employee who has tested positive, had possible exposure to COVID-19, or developed symptoms after
possible exposure must notify both the Office of Human Resources and their direct supervisor immediately.

What do I if I test positive for COVID-19?
● Individuals with positive COVID-19 results should isolate for 5 days regardless of vaccination status.

● If you are asymptomatic or your symptoms are resolving (without fever for 24 hours), you should
return to work wearing a surgical or N95 mask at all times for 5 days.

What do I do if I have possibly been exposed to COVID-19? - regardless of vaccination status
● Individuals will be required to wear a surgical or N95 mask at all times for 10 days and self-monitor for

COVID-19 symptoms. It is best practice to be tested for COVID-19 on day 5 after exposure, but not
mandatory.

● If during those 10 days you become symptomatic, you will be required to have a COVID-19 test. Rapid
tests for employees who are symptomatic can be conducted by the University. Employees will contact
the Office of Human Resources at covidHR@macu.edu or 405-692-3196 to request a test.

What to do if I’m not feeling well (e.g. seasonal allergies, common cold, etc.), but are not exhibiting
COVID-19 symptoms?
In accordance with CDC guidance, the university encourages employees to stay home if they are sick. However,
we understand there may be occasions where an employee may not feel well, but is able to continue to work. In
this case, employees who come to work when they are not feeling well are required to wear a mask while indoors
until their symptoms subside.

Per the Oklahoma State Department of Health, it remains possible for fully vaccinated or previously infected
people to acquire asymptomatic SARS infection or even develop symptomatic COVID-19 illness. It is unknown
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yet if fully vaccinated or previously infected people will be protected from the new strains circulating in the US;
therefore, all employees should continue to practice known protective and prevention measure for COVID.

Remember the three W’s:
1) Wear a mask while around people outside your immediate household.
2) Wash your hands frequently.
3) Watch your distance (practice social distancing, staying at least 6 feet away) while around people outside

your immediate household.

How will I be paid if I test positive for COVID-19 and have to isolate?
Those who test positive for COVID-19 will be asked to isolate for 5 days. If you feel well enough to work from
home your supervisor will determine if you are able to work remotely. If they determine you are able to work
remotely, they will coordinate with IT. If you are unable to work remotely you will record your time away from
work as sick leave. 

How will I be paid if I am exposed to someone who has tested positive for COVID-19 and I am unable
to come to work?
Those who are exposed to someone who has tested positive for COVID-19 are not required to quarantine;
therefore, if you are feel well enough to come to work you are expected to come to work. If you did not feel well
enough to come to work, similar to what you would do if you had a common cold or the flu, you would record
your time away from work as sick leave.
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